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ACTIONS REQUIRED TO BE UNDERTAKEN BY THE APPLICANT

Have you:

· Completed all of Section A, except where “SAI Global use only” is specified?

· Completed Section B, referring to where you have addressed each requirement in your system?

THEN

· Contact your allocated Client Manager to arrange a visit to your premises, to review the results of the self assessment

Certification Process
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OHSMS DOCUMENTATION SYSTEM REVIEW

(Instructions for Applicants)
INTRODUCTION

This document is intended to assist you in the development and implementation of your Occupational Health and Safety Management System (OHSMS).  It has been designed to help you focus on key Occupational Health and Safety management issues relating to your business as well as provide SAI Global information needed to audit your management systems.  

Working through the document is a key pre-requisite to ensure that Preliminary Audit Activities proceed smoothly.  The Preliminary Audit Activities involve:

· a Preliminary Documentation Review; 

· a Preliminary Audit Visit; and

· planning for the main Certification Audit.

Applicants are required to work through the document prior to SAI Global undertaking a Preliminary Document Review of the management system.  

DOCUMENT STRUCTURE AND PURPOSE

There are two sections in this document, as follows:

· Section A:
  This section comprises a questionnaire to record and verify key system documentation, identify the scope of your business activities covered by your OHSMS and gather necessary information to plan and resource the Certification Audit.

· Section B:
  This section comprises an OHSMS self-evaluation checklist.  The checklist will help you focus on the key OHS management requirements to be addressed by your business management system.

USE OF THIS DOCUMENT

All Relevant parts of Sections A and B need to be completed before SAI Global can do a Preliminary Documentation Review. 

Your SAI Global OHS Client Manager will undertake the Preliminary Documentation Review by assessing and verifying the scope of your OHSMS as well as the OHSMS self-evaluation and a sample of referenced documentation.  The Preliminary Documentation Review can be undertaken at your facilities or at SAI Global’ offices.

You need to consider all questions in the OHSMS self-evaluation checklist and provide references to your system documentation in corresponding columns.  The checklist will assist us to assess whether your system satisfies the requirements of the Occupational Health and Safety Management Systems Program and relevant OHS Standards.  However, the checklist is not intended to be a comprehensive verification of all the requirements of OHS Standards.  It conveys the intent of OHSMS Standards in a format that suits a typical business.  Your organisation should review your Management System against relevant OHSMS Standards to ensure all appropriate specifications are addressed.  The checklist will be used as a guide during the Preliminary and Certification Audits. 
ACTIONS REQUIRED BY APPLICANT

You must complete relevant parts of Sections A and B.  Certain parts within each Section are reserved for SAI Global use only.  Please do not fill in parts reserved for SAI Global use only.  The whole checklist must be completed prior to returning it to SAI Global.

When the checklist has been completed, contact your Client Manager to organise a Preliminary Document Review and subsequently arrange a Preliminary Audit Visit.  The review can be conducted either at your facilities or at SAI Global offices.  If requested, it may also be undertaken in conjunction with the Preliminary Audit Visit.

Section A

Questionnaire

Please complete the following parts of section A.  When returning the completed document, please include an example of the documents listed below in their completed format.

	
	(SAI Global use only) verified

	OHS Policy
	 FORMCHECKBOX 


	OHS Management Plan, including objectives and targets
	 FORMCHECKBOX 


	Typical OHSMS audit report & schedule
	 FORMCHECKBOX 


	Management review record
	 FORMCHECKBOX 


	Records list.
	 FORMCHECKBOX 


	Corrective / preventive action / incident investigation (minimum. 2)
	 FORMCHECKBOX 


	Non Conformance Report (min. 2)
	 FORMCHECKBOX 


	Document control method (issue status)
	 FORMCHECKBOX 


	OHSMS documentation index
	 FORMCHECKBOX 


	OHS procedures master list
	 FORMCHECKBOX 



CAPABILITY DESCRIPTION (Scope of your business to be covered by the OHSMS)

The capability statement must briefly define the scope of activities, products and services of your business to which the OHSMS applies.  Please draft your capability in the space provided below.  It will be confirmed by your Client Manager during the Preliminary Audit. 

	The registration covers the occupational health and safety  management system…

	     

	     

	     

	     

	     


Additional information 

	Changes affecting certification are formally notified to SAI Global (refer Program Rules)

	     

	Additional Industry/regulatory codes or standards:
     

	Expected date of Certification Audit:      

	Consultants involved:      

	Site safety requirements: (eg. Safety footwear)
     

	Standard hours of business: (include shifts)
     


(For SAI Global use only)

	Draft Terms & Conditions / Audit Service Specification:      

	Auditor resources:       


	Audit plan:       

	Technical specialist:      


MANAGEMENT SYSTEM DOCUMENTATION

REVIEW RECORD AND SUMMARY FORM
FOR SAI Global USE ONLY
OHSMS Standard: AS/NZS 4801      Date:
     
Report No.
     

	Organisation:                App/Cert No: OHS       
Address:       


Management Representative:       


Audit team members and others present:       




	
	
STATUS

	OHSMS Requirement
	Documentation Review  Date:

	OHS policy
	     

	Structure, responsibility & accountability
	     

	Planning for OHS hazard identification, risk assessment & control (initial review)
	     

	Legal and other requirements
	     

	OHS objectives and targets
	     

	OHS management plans
	     

	Consultation on OHS issues
	     

	OHSMS documentation interaction and direction
	     

	Hazard / risk management / incident investigation
	     

	OHSMS reporting / records
	     

	OHSMS audits
	     

	OHS management reviews
	     

	GUIDANCE TO AUDITEE:
VERIFIED: Where there is evidence that the item sighted indicates that the OHS management system addresses the requirements of the Standard.

OBSERVATION: An identified weakness in the system that if not addressed by the Certification Audit may result in a non-conformance. 
REVIEWER NAME :
     
                       SIGNATURE :        


DATE :        


SECTION B Checklist 

tHIS PAGE IS AN EXAMPLE ONLY
AN EXAMPLE OF HOW THE SELF EVALUATION CHECKLIST SHOULD BE COMPLETED

4.3  OHS MANAGEMENT PLANNING

	Ref.
	Item to check
	Management System Document Reference 

(please provide appropriate reference in manual, procedure, record and/or other document.  Specify NA if not applicable)

	Status
(for SAI Global use only)

Ver./Obs



	4.3.1
	Is there a documented OHS risk assessment process to evaluate operations, processes, products and/or services which may have significant OHS impacts?
	System Manual cl.2.1

Proc OHS002-05
	

	4.3.2
	Is there a documented process for identifying legal and other requirements relating to OHS impacts associated with your business?

Note: Other OHS requirements may include industry codes of practice, customer / client requirements, best practice guidelines, etc.?
	System Manual cl.4.2

Proc. OHSG001-01

Legal Register
	

	4.3.2
	Is there a process for accessing legal and other requirements?


	As above
	

	4.3.2
	Is information on significant OHS aspects, and legal and other requirements kept up-to-date?


	-Proc OHS002-05, 

-Proc. OHSG001-01

-OHS Register & Legal Register
	

	4.3.3
	Have OHS improvement objectives been established for relevant business functions?

Note: business functions include production / service processes, general management, marketing, accounting/finance, human resources, research and development and information systems.

	Divisional corporate business plans ‘99-‘2000
	


MANAGEMENT SYSTEM DOCUMENTATION
REVIEW RECORD AND SUMMARY FORM

FOR SAI Global USE ONLY
AS/NZS 4801:2001         Date:       
Report No.      
	Organisation:      
Address:      
Management Representative:      
Audit Team Members & Others Present:      

	SYSTEM STANDARD

ELEMENT
	
STATUS

	
	Documentation Review

Date:
	Certification Audit 

Date:

	4.2
Policy
	     
	     

	4.3
Planning
	     
	     

	4.3.1
Identification of Hazard/Risks

	     
	     

	4.3.2
Legal Requirements
	     
	     

	4.3.3
Objectives/Targets
	     
	     

	4.3.4
OHS Management Plans
	     
	     

	4.4
Implementation
	     
	     

	4.4.1.1
Resources
	     
	     

	4.4.1.2
Responsibility & Accountability
	     
	     

	4.4.2
Training/Competency
	     
	     

	4.4.3
Consultation/Communication/Reporting
	     
	     

	4.4.4
Documentation
	     
	     

	4.4.5
Document/Data Control
	     
	     

	4.4.6
Hazard Identification/Assessment/Control of 
Hazard Risks
	     
	     

	4.4.6.3
Hazard/Risk Assessment
	     
	     

	4.4.6.4
Control of Hazard/Risks
	     
	     

	4.4.6.5
Evaluation
	     
	     

	4.4.7
Emergency Preparedness/Response
	     
	     

	4.5
Measurement/Evaluation
	     
	     

	4.5.2
Incident Investigation/Corrective/Preventive 
Action
	     
	     

	4.5.3
Records Management
	     
	     

	4.5.4
OHS Audits
	     
	     

	4.6
Management Review
	     
	     

	SIGNATURE
	     
	     


SITE PLAN

To aid in the audit planning, please sketch or attach a site layout, identifying physical size and key product/service related processes such as Sales, designing, manufacturing, warehousing, plus parking if appropriate. If an office environment, show the physical size and layout of functional activities.

     
4.1 SECTION B Checklist 
4.1

General OHS Management system Requirements

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs

	4.1


	Does your business have an OHS management system (OHSMS) aimed at controlling operations, processes, products and services that may have OHS risks and impacts?


	     
	     

	4.1
	Is the OHSMS fully in place and operational?


	     
	     

	4.1
	Has the scope of application of the OHSMS been defined?

Note:
The scope of your OHSMS should cover management of relevant sites, operations, processes, products and services

	     
	     

	4.1
	Is your OHSMS:

Please tick relevant box
· a stand alone system? or

· integrated into existing business management systems?


	     
	     


4.2.  OHS POLICY REQUIREMENTS

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs




	4.2
	Does your business have a documented policy relating to OHS management, which has been endorsed by top management?


	     
	     

	4.2
	Is the OHS policy consistent with other corporate policies affecting your business?

eg.  Business mission statements; environmental management, procurement, industry or quality policies, etc.


	     
	     

	4.2
	Is the policy appropriate to OHS hazards / risks associated with your business activities, products and/or services?


	     
	     

	4.2
	Does the policy indicate a commitment to continual improvement in OHS performance and prevention of incidents and injuries?

Note: The policy should broadly specify how your business will continually improvement its OHS performance.


	     
	     

	4.2
	Does the policy commit your business to comply with OHS laws and any other relevant OHS requirements?

Note: Other OHS requirements may include industry codes of practice, customer/client requirements, best practice guidelines?


	     
	     


4.2 OHS POLICY REQUIREMENTS

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.2
	Does the policy provide an overall framework for setting OHS improvement objectives and targets by specifying broad organisational goals.

eg. training strategy, consultation strategies, incident reporting &  investigation, data collection & analysis, hazard management program,  etc..


	     
	     

	4.2
	Is the policy communicated to all employees and all business functions? 

 Is it also effectively communicated to contractors and suppliers?

Note
business functions include production / service processes, general management, marketing, accounting/finance, human resources, research and development and information systems.

	     
	     

	4.2
	Is the policy accessible to interested parties?


	     
	     

	4.2
	Is the policy periodically reviewed for relevance?


	     
	     


4.3 OHS MANAGEMENT PLANNING

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	PLANNING IDENTIFICATION OF HAZARDS, ASSESSMENT AND CONTROL OF RISKS

	4.3.1
	Is there a documented OHS risk assessment process to evaluate operations, processes, products and/or services which may have significant OHS hazards / risks?


	     
	     

	LEGAL AND OTHER REQUIREMENTS
	
	     
	     

	4.3.2
	Is there a documented process for identifying legal and other requirements relating to OHS hazards / risks associated with your business?

Note: Other OHS requirements may include industry codes of practice, customer / client requirements, best practice guidelines.?

	     
	     

	4.3.2
	Is there a process for accessing legal and other requirements?


	     
	     

	4.3.2
	Is information on significant OHS hazards & risks, legal and other requirements kept up-to-date?


	     
	     

	OBJECTIVES AND TARGETS

	4.3.3
	Have OHS improvement objectives been established for relevant business functions?

Note: business functions include production / service processes, general management & administration, marketing, accounting/finance, human resources, research and development and information systems.

	     
	     

	OHS MANAGEMENT PLANS

	4.3.4
	Have measurable targets been set for OHS improvement objectives?

Note: measurable targets should be established where ever possible.

	     
	     


4.3  OHS MANAGEMENT PLANNING

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs.



	4.3.4
	Have specific OHS improvement objectives been communicated to all relevant business functions and employees, contractors and suppliers?


	     
	     

	4.3.4
	Have plans / programs to achieve OHS objectives been established for each relevant business function?


	     
	     

	4.3.4
	Do plans / programs specify personnel with specific responsibilities, resource needs and time schedules for meeting targets for relevant business functions?


	     
	     

	4.3.4
	Are plans / programs modified to reflect fundamental changes in business operations and activities?


	     
	     

	4.3.4
	Are objectives periodically reviewed for relevance?


	     
	     

	4.3.4
	Are plans / programs monitored to track progress towards achieving objectives and targets ?


	     
	     

	4.3.4
	Do procedures exist to periodically evaluate legislative compliance?


	     
	     


4.4 OHSMS IMPLEMENTATION

4.4.1 - ORGANISATIONAL STRUCTURE AND RESPONSIBILITY

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	RESOURCES

	4.4.1.1
	Has management provided adequate resources to implement and control the OHSMS?

Note: resources include human, financial and technical resources.

Is there an established organisational structure?


	     
	     

	RESPONSIBILTY AND ACCOUNTABILITY

	4.4.1.2
	Have roles, responsibilities and accountabilities been documented and communicated for personnel charged with facilitating OHS management?


	     
	     

	4.4.1.2
	Do roles, responsibilities and accountabilities extend to all business functions that form part of the OHSMS?


	     
	     

	4.4.1.2
	Are personnel (including contractors) familiar with their defined OHS management responsibilities and accountabilities?


	     
	     

	4.4.1.2
	Has top management nominated a specific management representative with responsibility and authority for establishing, implementing and maintaining OHSMS requirements and for reporting back on the OHSMS performance ?


	     
	     


4.4 OHSMS IMPLEMENTATION 

4.4.2   OHS training and competencY

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.4.2
	Is there a procedure in place for identifying competency needs of its employees, contractors and suppliers?


	     
	     

	4.4.2
	Does the above procedure identify training needs related to OHS management?


	     
	     

	4.4.2
	Have documented procedures been established to make employees, contractors and suppliers aware of OHS management requirements?

Note: The procedures should ensure awareness of:  the OHS policy and procedures, significant OHS impacts associated with work activities, specific OHS management roles and responsibilities, emergency response and operational/process procedures to control OHS impacts.

  
	     
	     

	4.4.2
	Is OHS training systematically planned, executed and documented?


	     
	     

	4.4.2
	Are OHS training records retained?


	     
	     


4.4.3
CONSULTATION, COMMUNICATION AND REPORTING

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	CONSULTATION

	4.4.3.1
	Are there procedures in place to ensure employer/employee involvement and consultation take place on OHS issues?


	     
	     

	4.4.3.1
	Does the procedures ensure information regarding arrangements are available to interested parties?


	     
	     

	4.4.3.1
	Does the system ensure that employees are:

a) involved in the development and implementation of policies and procedures to manage risk?

b) are consulted when there are OHS changes to the workplace?

c) select staff to represent them on OHS matters?

d) are staff informed of their OHS representative(s) and their management representative(s)?

e) do the procedures cover employer/ employee training to undertake OHS duties?


	     
	     

	COMMUNICATION

	4.4.3.2
	Are there a  procedures for communicating issues related to OHS aspects and the OHSMS?


	     
	     

	4.4.3.2
	Do the procedures include internal business communications between different functional areas and also within functional areas?

Note: business functions include production / service processes, general management, marketing, accounting/finance, human resources, research and development and information systems.


	     
	     

	4.4.3.2
	Do they also include management of OHS communication from external stakeholders?

Note: Effective management of external communication involves receiving, evaluating, documenting and responding to communication from external parties.


	     
	     

	4.4.3.2
	Are external communication records retained?


	     
	     

	REPORTING

	4.4.3.3
	Are there procedures for reporting of information to ensure that OHSMS is monitored and improved?


	     
	     

	4.4.3.3
	Do the reporting procedures cover :

a) OHS performance reporting (including OHS audits and reviews)

b) Reporting incidents and system failures

c) Reporting on hazard identifications

d) Reporting on risk assessment

e) Reporting on preventive and corrective action

f) Reporting on statutory requirements


	     
	     


4.4.4 DOCUMENTATION

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.4.4
	Does the system documentation describe the core elements of the OHSMS and their interaction?


	     
	     

	4.4.4
	Does it provide direction to related documentation?


	     
	     


4.4.5 DOCUMENT AND DATA CONTROL

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.4.5
	Are there established procedures for controlling documents and data required by this standard? 


	     
	     

	4.4.5
	Does the procedure ensure that:

a) They can be readily located?

b) They are reviewed periodically and revised as necessary and approved for adequacy by competent and responsible personnel?

c) Current versions of relevant documents and data are available at all locations to ensure the effective functioning of the OHSMS?

d) Obsolete documents are removed promptly from points of use, or otherwise assured against unintended use?

e) Archival of documents and data for legal or knowledge preservation purposes or both are suitably identified?


	     
	     

	4.4.5
	Does the documented procedure identify who is responsible for the creation of OHS documents and data?


	     
	     

	4.4.5
	Does the OHSMS ensure that data is legible and dated with the date of the revision?


	     
	     


4.4.6       HAZARD IDENTIFICATION, RISK ASSESSMENT and CONTROL OF RISKS

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	GENERAL

	4.4.6.1
	Has the OHSMS established, implemented and maintained procedures to ensure:

a) hazards are identified?

b) Risks are assessed?

c) Risks are controlled?

d) that steps a) to c) are evaluated?


	     
	     

	HAZARD IDENTIFICATION

	4.4.6.2
	Does the hazard identification process take into consideration :

a) The nature of the injury or illness of the activity?

b) The situation or events or combination of circumstances that could give rise to injury or illness?

c) Past injuries, incidents or illnesses?
	     
	     

	4.4.6.2
	Does the identification process consider:

a) the way work is organised, managed and changes that may occur?

b) The design of workplaces, work processes, materials, plant and equipment?

c) The fabrication, installation, commissioning, handling and disposal (of materials, plant and equipment)?

d) The purchasing of goods and services?

e) The contracting and sub-contracting of plant, equipment and services and labour including contract specification and responsibilities to and by contractors?

f) The inspection, maintenance, testing, repair and replacement (of plant and equipment)?
	     
	     

	RISK ASSESSMENT

	4.4.6.3
	Are all risks associated with each identified hazard assessed?


	     
	     

	4.4.6.3
	Have risk control priorities, based on the established level of risk, been assigned for the assessed risks?
	     
	     

	RISK CONTROL

	4.4.6.4
	Have hazards and assessed risks been controlled through a hierarchy of control based on reasonably practicable?


	     
	     

	EVALUATION

	4.4.6.5
	Has there been a documented evaluation of the effectiveness of the process (hazard ID, risk assessment and control of risks) and modified as necessary?


	     
	     


4.4.7.  EMERGENCY PREPAREDNESS AND RESPONSE 

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.4.7
	Is there a procedure to identify potential accidents and emergencies  which may cause OHS harm?


	     
	     

	4.4.7
	Are there procedures to respond to emergencies and to minimise OHS risks from such situations?


	     
	     

	4.4.7
	Are emergency response procedures periodically tested and reviewed?

Note: The procedures should be tested where practical.  Testing should include desk-top analyses where physical testing is not practical.  Emergency response procedures should also be reviewed after occurrence of emergencies or accidents.


	     
	     


4.5 MEASUREMENT AND EVALUATION 

4.5.1
MONITORING AND EVALUATION

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	GENERAL

	4.5.1.1
	Does documented procedures detail the process to monitor and measure on a regular basis, the key activities of operational aspects that could cause injury or illness?


	     
	     

	4.5.1.1
	Is equipment used for monitoring and measurement of OHS risks identified, calibrated, maintained and stored as necessary?

Are records maintained of these processes?


	     
	     

	4.5.1.1
	Does the OHSMS procedures address the monitoring of:

a) The performance relevant to the operational controls and conformance with the organisation’s objectives and targets?

b) Compliance with relevant OHS legislation? 


	     
	     

	HEALTH SURVEILLANCE

	4.5.1.2
	Has there been identification of situations where employee health surveillance is required (including relevant legislation) and appropriate systems implemented?


	     
	     

	4.5.1.2
	Do employees have access to their own individual results?


	     
	     


4.5.2
INCIDENT INVESTIGATION, CORRECTIVE AND PREVENTIVE ACTION

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.5.2
	Has procedures been established, implemented and maintained for :

a) Investigating and responding to minimising harm caused from incidents?

b) Investigating and responding to system failures?

c) Initiating and completing appropriate corrective and preventive action


	     
	     

	4.5.2
	Are any changes recorded in the OHSMS procedures resulting from incident investigations and corrective and preventive actions?


	     
	     


4.5.3
RECORDS AND RECORD MANAGEMENT

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs



	4.5.3
	Have procedures been established, implemented and maintained for the identification, maintenance and disposition of OHS records (as well as the results of OHS audits and reviews)?


	     
	     

	4.5.3
	Are OHS records legible, identifiable and traceable to the activity, product or service?


	     
	     

	4.5.3
	Are OHS records stored and maintained in such a way as to protect against damage, deterioration or loss?

	     
	     

	4.5.3
	Are the retention times established and recorded?


	     
	     

	4.5.3
	Are appropriate records maintained to demonstrate conformance to this Standard?


	     
	     


	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs

	4.5.4
	Are there procedures for conducting periodic OHSMS audits by a competent person?

Note: The procedures should cover audit scope, frequency, techniques, responsibilities and reporting to management.


	     
	     

	4.5.4
	Have OHSMS audits with time schedules been documented and implemented?


	     
	     

	4.5.4
	Are audit programs and schedules based on OHS risks and significant aspects of business operations and processes?


	     
	     

	4.5.4
	Do suitably qualified and independent auditors conduct OHSMS audits?


	     
	     

	4.5.4
	Do OHSMS audits assess conformance to all requirements of selected OHSMS Standards and Specifications?

Note: Selected OHSMS Standards and Specifications may include auditable criteria in recognised specifications and models eg. ISO 14001, BS 7750, ICC, EMAS, etc.


	     
	     

	4.5.4
	Do the audits cover implementation of OHS procedures, work instructions, etc. developed for relevant business functions?

Note: business functions include production / service processes, general management, marketing, accounting/finance, human resources, research and development and information systems.


	     
	     


4.5.4.  OHSMS AUDIT

	4.5.4
	Are timely corrective actions taken to remedy deficiencies found during OHSMS audits?


	
	

	4.5.4
	Are corrective actions followed up to assess their effectiveness?


	     
	     

	4.5.4
	Are OHSMS audit records retained?


	     
	     


	4.5.4
	Are audit results recorded and communicated to relevant personnel and functional levels? 


	     
	     


	
	
	     

	     


4.6  
management review 

	Ref.
	Item to check
	Management System Document Reference 


	Status
(for SAI Global use only)

Ver./Obs.



	4.6
	Does top management review the OHSMS at defined intervals?


	     
	     

	4.6
	Are procedures reviewed by appropriate levels of management?


	     
	     

	4.6
	Do reviews cover OHSMS audit findings?


	     
	     

	4.6
	Are OHS policy and performance against set objectives and targets reviewed?


	     
	     

	4.6
	Is suitability of the OHSMS evaluated in light of changing circumstances and continual improvement?
	     
	     

	4.6
	Are concerns of internal and external stakeholders considered in reviews?


	     
	     

	4.6
	Are management review outcomes documented?


	     
	     


Notes:

     
SUBMISSION &


REGISTRATION


(Licence Agreement)





TRIENNIAL


RE-CERTIFICATION





SURVEILLANCE


AUDITS





CERTIFICATION 


AUDIT


CONDUCT    & REPORT





Follow-up


Audit





Gap Analysis





Documentation


Audit





Intro Visit





PRELIMINARY AUDIT


ACTIVITIES





Preliminary Audit


(Scoping)





Planning of 


Certification Audit





Preliminary 


Documentation


Review





Receipt & 


Processing of


APPLICATION





Dotted Lines show Optional Activities





(3 year intervals)





You are currently here
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