Template C

Academic Probation Review Committee Report

(for continuing appointments and fixed term appointments of 3 years or more)
	Staff member’s name:
	

	Position:
	

	Academic Level:
(delete the not applicable level)
	A, B, C, D or E 

	Work Function:
(delete the not applicable category.  If a change is required, please complete the request form)
	Teaching/Research   or  Teaching/Professional   or   Research Only 

	School/Centre:
	

	Date of appointment:
	

	Names of Probation Review Committee members:
	

	Current Probation Review:
(delete the not applicable period)
	12 month     or     24 month     or     36 month     or     Other


1. General comments and achievements against objectives

	


2. Specific actions to be undertaken for next review & support provided
	


3. Committee recommendation (please ( as appropriate)
 FORMCHECKBOX 

Appointment to be confirmed (Complete and attach Template D.)
 FORMCHECKBOX 

Appointment to continue to next review in 12 months.

 FORMCHECKBOX 

Appointment to continue to a review in <      > months.

 FORMCHECKBOX 

Appointment to be annulled. (Forward report via your HR Liaison Team for approval.)

	
	
	
	
	

	Presiding Officer’s Name
	
	Signature 
(on behalf of committee)
	
	Date


4. Staff member’s comments
(Complete and return to the supervisor within 7 days of receipt. NOTE: If not returned within 7 days, the report will progress without the staff member’s comment in order to meet the probationary review timeframe.)
	


	
	
	

	Staff Member’s Signature
	
	Date


5. Authorisation

Executive Dean/Centre Director (Band 7) (To be completed for level A-C staff)
Comments 
	


	
	
	
	
	

	Executive Dean/Centre Director
 Name
	
	Signature 

	
	Date


Deputy Vice-Chancellor (Band 8) (To be completed for level D-E staff)
Comments
	


	Deputy Vice-Chancellor

 Name
	
	Signature 

	
	Date
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