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Date

Name/address

Request for Evidence
Under the Fair Work Act 2009 and the National Employment Standards (NES) an employer may request evidence to substantiate the reason for leave.

I am now directing you that you will need to provide evidence for any future absences you incur. Failure to provide evidence will be subject to disciplinary action, up to and including dismissal.

This action is due to your prolonged absences from work which impact on the operational efficiency of CSCS.
Sincerely

Name 
Position
Acknowledgement

I, ………………………………………………..acknowledge that I have read and understand the above
Signature:

Date:

PLEASE KEEP A COPY OF THIS LETTER FOR YOUR RECORDS

cc: Zone Manager

      Workplace Improvement Officer

      General Manager



