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	WORKPLACE ADJUSTMENT – REIMBURSEMENT OF  COSTS

	

	TO:
Finance Review Committee
	

	FROM:
	
	

	

	PART A –REASON FOR ADJUSTMENT(S) REQUIRED 

	

	PART B - FINANCIAL ARRANGEMENTS

	Please note: The minimum expense threshold for Workplace Adjustment Funds is $1000 (excluding GST). Budget Centre Managers are to assume responsibility for costs below this value in their existing budgets.
Cost (Invoice or Purchase Requisition attached)

	Adjustment/s Required:
	
	Amount

	
	$
	


	
	$
	


	
	$
	


	
	
	

	Total Adjustment expense:
	$
	


	
	
	

	Account reimbursed to:
	Fund: ………… Orgn: …………… Acct ………… Prog …………

	Account reimbursed from:
	Fund:  A102. 102. 476

	Budget Manager
	Date

	HUMAN RESOURCES USE ONLY

	Endorsed by: 
	Name  ____________________________________
	

	
	Signature__________________________________
	Date___________________

	
	
	
	

	Distribution: 

To Finance Committee
	Copy To Be Forwarded To: HR Manager, Diversity and Equity
	
	


Last updated: 2 June 2017
Asset # 149761

