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[bookmark: _Toc8739485]This template is to be used by Charles Sturt University Student Clubs when completing their Annual General Meeting (AGM) to reaffiliate.
This completed template will need to be submitted with the online affiliation form.
Note: 
AGMs need to be completed by Oct 31st every year.
CLUB DETAILS
	CLUB NAME
	

	MEETING DATE & TIME
	

	MEETING LOCATION
	



AGENDA
1. Welcome 
We would like to acknowledge the Wiradjuri, Ngunawal, Gundungarra and Biripai (or Biripi) peoples of Australia, who are the traditional owners and custodians of the lands on which Charles, Sturt's campuses are located, and pay respect to their Elders both past, present, and emerging. 

Members present.

	Name 
	Title or position 

	Name 
	Title or position

	Name
	Title or position

	Name
	Title or position

	Name
	Title or position



Apologies

	Name
	Title or position

	Name
	Title or position

	Name
	Title or position

	Name
	Title or position

	Name
	Title or position





2
Student Clubs - Annual General Meeting 
2. Presidents report
Suggestions include:
· Membership numbers for the year
· Current goals of the club and how they were achieved.
· Achievements of the club
· Events & activities held during the year.
· Any issues or learnings from the year to take into consideration.
3. Treasurers report
Summary
	Year
	

	Balance Bought forward
	

	Total Income
	

	Total Expenses
	

	Balance
	



Club Activities 
	Category
	Income
	Expenses
	Balance

	Membership
	
	
	

	Sponsorship
	
	
	

	Merchandise
	
	
	

	Events
	
	
	

	Charity Fundraising
	
	
	



Feel free to provide more information based on what is relevant to your club.
4. Other Reports
5. List of events or achievements for 2024
· Events 
· Achievements

6. Sponsorship
Does your club have any recurring sponsorships?
	Sponsors Name
	Sponsorship inclusions
	Term Start date
	Term end date
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



7. Working with other organisations
Is your club working with or affiliated with any other organisations?
Is your club bound by a code of conduct of other organisations?

e.g. Port Macquarie Rugby Club is affiliated with Mid North Coast Rugby under Rugby Australia. Players are bound by the Rugby Australia code of conduct.




8. Club insurance
Does your club require external insurance coverage, or is it included in your registration fees?
Please list the details below and attach a copy of the clubs’ insurance coverage - Certificate of Currency.
	Options of coverage
	Name of insurer
	Coverage Dates
	$ Amount

	External Insurance coverage
	
	
	

	Registration includes insurance coverage
	
	
	

	Other
	
	
	




9. Club asset or inventory list
Please upload as an attachment with the affiliation form or list them below:

10. ELEction of Club Executives 
	Position Title
	Name
	Email
	Phone Number
	Student Number

	President
	
	
	 
	

	Vice president
	
	
	
	

	Secretary
	
	
	
	

	Treasurer
	
	
	
	



Motion:  Click here to enter text.               Second: Click here to enter text.             
In favour:  Click here to enter text.

11. ELEction of other roles 
The positions below are suggestions only.  These are not compulsory positions and can be adjusted based on what is relevant to your club.
	Position Title
	Name
	Email
	Phone Number
	Student Number

	eg. Social media coordinator
	
	
	 
	

	eg. Merchandise coordinator
	
	
	
	

	eg. Events coordinator
	
	
	
	

	
	
	
	
	



Motion:  Click here to enter text.               Second: Click here to enter text.             
In favour:  Click here to enter text.

12. club rules
Suggestions include:
· how often your meetings are to be held
· the structure of the club
· how the executive will be appointed (and how often)

Motion:  Click here to enter text.               Second: Click here to enter text.             
In favour:  Click here to enter text.


13. Club mission
[bookmark: _Hlk142645423]What is your club mission and vision? Do you have any clear goals you would like to achieve throughout the year?
How will your club align to the university values of insightful, inclusive, impactful & inspiring?
Every club should have a vision of the future and a mission statement that outlines its purpose and reason for being.

14. membership list
Include the list of club members from 2024.
You can download a copy from your Online Shop or ask your SRCO for a copy.

	Name
	Student number
	Email

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



15. Membership fees and inclusions for 2025

	Membership type
eg. Annual / student / non-student / social
	Details 
What does this membership provide?
	Costs

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Motion:  Click here to enter text.               Second: Click here to enter text.             
In favour:  Click here to enter text.








16. budget prediction overview for 2025
Use this spot to plan for the upcoming year.
Some suggestions:
· Budget for the year
· Planning and budgeting for events
· Fundraising opportunities for the club
· Fundraising opportunities for the community








17. Other business

Motion:  Click here to enter text.               Second: Click here to enter text.             
In favour:  Click here to enter text.
	
15.Next meeting CONFIRMATION
Confirm next meeting date and time. 
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