[image: CSU_Logo_Horizontal_CMYK_PMS-2026C cropped]Institutional Biosafety Committee
MICROBIOLOGICAL LABORATORY INSPECTION REPORT
Physical Containment Level 2 (PC2)


	Date of Inspection:
	

	Facility:
	
	Containment Level:
	

	Campus / Location:
	
	Building:
	
	Room/s:
	

	Facility Manager:
	

	Inspection Lead:
	Name:
	
	Signature:
	

	Names of Inspection Team
	




	Facility meets all of the General and Specific Conditions	☐
	Facility is approved for conditional use (refer to comments and action sheet)	☐
	Facility fails to meet all of the General and Specific Conditions	☐
	Date of subsequent Inspection (if required):
	

	Inspection Lead:
	Name:
	
	Signature:
	


Note – at end of report:
Appendix 1:	Areas requiring attention
Appendix 2:	Referenced documents
Appendix 3:	Facility floor plan
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	1.0	Risk Management


	No.
	[bookmark: _Hlk141367892]Component
	Compliance
	Y
	N
	Additional Notes / Description

	1.1
	Facility audits
	Regular inspections of facility by IBC
	
	
	

	1.2
	Facility security and access
	Sight the list of personnel inducted into the facility.  Limited to laboratory personnel and others specified by laboratory management
	
	
	

	1.3
	Emergency evacuation procedures
	Procedures in place and posted in prominent position
	
	
	

	1.4
	Emergency contacts
	List prominently displayed
	
	
	

	1.5
	Evacuation drill
	Trial evacuation at least annually
	
	
	

	1.6
	Fire control systems
	Meet local and state regulations
	
	
	

	1.7
	Emergency equipment
	Drench shower and eye wash stations in accordance with AS/NZ2982.1
	
	
	

	1.8
	Fire wardens
	Allocated and trained
	
	
	

	1.9
	Emergency isolation switch
	Clearly identified and located near and exit
	
	
	

	1.10
	Biological hazard signage
	Displayed at each entrance to facility and on appropriate storage areas within the facility
	
	
	

	1.11
	No smoking signs
	Prominently displayed
	
	
	

	1.12
	Standard operating procedures (SOP)
	Documented for all procedures
	
	
	

	1.13
	Risk assessments
	Documented
	
	
	

	1.14
	Instruction and Training
	Up to date documentation of all staff training
	
	
	

	1.15
	First aid
	Qualified first aid officer on site
	
	
	

	1.16
	First aid kit
	Available and readily accessible
	
	
	

	1.17
	Accident / incident reports
	System in place
	
	
	

	1.18
	Staff Immunisation
	Relevant vaccines where specialised medical opinion and evaluation advises it
	
	
	

	1.19
	Precautions for women
	Specific health risks associated with formaldehyde include an increase level of spontaneous abortions; consequently, women in the 1st trimester of pregnancy should not attend the anatomy lab, due to the vulnerability of the foetus. For those in more advanced stages of pregnancy, it is strongly recommended that they also do not attend the lab
	
	
	



	2.0	Laboratory Facilities shall be in accordance with AS/NZS 2982.1 and the following requirements


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	2.1
	Surfaces
(bench tops, floors, walls and ceilings)
	Impermeable
Floors with non-slip finish
	
	
	

	2.2
	Fixtures
	Minimal horizontal surface to allow dust collection
	
	
	

	2.3
	Furniture
	Ergonomic and easily cleaned
	
	
	

	2.4
	Wash basins and water supply
	Basin mixers hands free. Potable hot and cold water (AS 3500) provided inside each room near the exit
Back flow prevention in accordance with AS 3500
	
	
	

	2.5
	Drench showers
	AS/NZS 2982.1
	
	
	

	2.6
	Eye wash stations
	AS/NZS 2982.1
	
	
	

	2.7
	Ventilation and air flow
	Directional air flow. Recirculation permitted but not to outside PC2 facility
	
	
	

	2.8
	Pressure steam steriliser
	Easily accessible and inspected annually
Operating instructions and safety signs adequate and clearly visible
	
	
	

	2.9
	Freezers, refrigerators
	Posted with a biological hazard symbol
Temperature of refrigerators monitored
	
	
	

	2.10
	Open spaces
	Under benches, cabinets and equipment accessible for cleaning
	
	
	

	2.11
	Fire control systems
	Shall meet local, State or Federal regulations as appropriate
	
	
	

	2.12
	Gown hooks
	Adequate numbers, and located inside and near doors
	
	
	






	3.0	Work Practices


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	3.1
	General laboratory procedures
(mouth pipetting, eating, drinking, smoking, shaving and applying cosmetics)
	Prohibited
	
	
	

	3.2
	Long hair
	Tied back at all times
	
	
	

	3.3
	Emergency and safety equipment
	Maintained appropriately and readily accessible
	
	
	

	3.4
	Mouth pipetting
	Prohibited
	
	
	

	3.5
	Standard precautions
(gowns and enclosed footwear worn, protective eye wear available, gloves available and worn)
	Systems in place
(NH&MRC “ Infection control in health care settings: Guidelines for the prevention of transmission of infectious diseases)
	
	
	

	3.6
	Access to areas of work
	Lab doors closed when work is in progress
	
	
	

	3.7
	Movement of cadaveric material from the facility
	SOP
	
	
	

	3.8
	Movement of cadaveric material within the facility
	CSU manual handling policy
	
	
	

	3.9
	Exiting the facility
	Removal of gloves and gowns. Hands washed thoroughly
	
	
	

	3.10
	Instruction and training
	Records of staff training maintained
	
	
	

	3.11
	Private study time for students
	SOP
	
	
	

	3.12
	Lifting specimens
	CSU manual handling policy
	
	
	

	3.13
	Cold room work
	With SOP
	
	
	

	3.14
	Dissection
	With SOP
	
	
	

	3.15
	Vat preparation and drainage
	With SOP
	
	
	

	3.16
	Soaking towels
	Use of bleach
	
	
	

	3.17
	Labels
	Use self-adhesive labels only
	
	
	



	4.0	Machinery and Equipment


	No.
	[bookmark: _Hlk141368637]Component
	Compliance
	Y
	N
	Additional Notes / Description

	4.1
	SOPs
	Operating instructions and safety signs adequate and clearly visible
	
	
	

	4.2
	Emergency stop switches
	Clearly labelled and accessible
	
	
	

	4.3
	Safety glasses
	Readily available where appropriate
	
	
	

	4.4
	Obstruction
	Machines and equipment free from obstruction
	
	
	

	4.5
	Guards
	All moving parts adequately guarded
	
	
	

	4.6
	Electrical and plumbing
	Connections in good order
	
	
	

	4.7
	CO2 and ABE/BE powder extinguishers
	Readily available
	
	
	




	5.0	Housekeeping / Maintenance


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	5.1
	Floors
	Clean, dry and free from slip/trip hazards
	
	
	

	5.2
	Shelving
	Stable and not overloaded
	
	
	

	5.3
	Walkways and aisles
	Free from obstruction
	
	
	

	5.4
	Exits
	Free from obstruction
	
	
	

	5.5
	Exit signs
	Illuminated and clearly visible
	
	
	

	5.6
	Emergency lighting
	Installed and in operation
	
	
	

	5.7
	Facility maintenance
	Maintenance and service personnel advised of special hazards
Decontamination of surfaces prior to maintenance
	
	
	






	6.0	Environmental


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	6.1
	Waste management system
	Written procedures (SOP) in place
	
	
	

	6.2
	Segregation of waste
	Written procedures (SOP) in place
	
	
	

	6.3
	Storage of waste
	Written procedures (SOP) in place
	
	
	

	6.4
	Storage of embalmed human material
	As per Anatomy Act
	
	
	

	6.5
	Disposal of waste
	Written procedures (SOP) in place
	
	
	

	6.6
	Noise
	Levels acceptable
	
	
	

	6.7
	Lighting
	All adequate and working
	
	
	

	6.8
	Water supply
	Back flow prevention in accordance with AS3500
	
	
	

	6.9
	Pest control program
	In place and documented
	
	
	

	6.10
	Formaldehyde
	Exposure monitoring
	
	
	




	7.0	Biological Safety


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	7.1
	MSDS
	MSDS readily available
	
	
	

	7.2
	Containment procedures for cadaveric material
	As per Anatomy Act
	
	
	

	7.3
	Infectious material containers
	Clearly labelled and stored appropriately
	
	
	

	7.4
	Disposal of infectious waste
	In accordance with AS/NZS 2243.3:2002
	
	
	

	7.5
	Decontamination of work surfaces
	Use of appropriate chemical solution
	
	
	

	7.6
	Sharps
	Sharps procedures adopted and adhered to
	
	
	

	7.7
	Disposable gloves
	Available
	
	
	

	7.8
	Writing areas
	Provision of separate area for writing materials
	
	
	

	7.9
	Emergency procedures
	Procedures in place for a biological spill
	
	
	




	8.0	Fume Cupboards


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	8.1
	Performance test
	Annual inspection by NATA accredited testing authority
	
	
	

	8.2
	Face velocity
	Average face velocity a minimum of 0.5 m/s with sash in all positions
	
	
	

	8.3
	Emergency isolation switch
	Available and clearly identified
	
	
	

	8.4
	Fire extinguisher
	CO2 fire extinguisher located nearby but not less than 1M from the cupboard
	
	
	




	9.0	Flammable Liquids


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	9.1
	Inventory
	Current inventory of all solvents stored in facility
	
	
	

	9.2
	MSDS
	Available for all solvents used and stored
	
	
	

	9.3
	Labels
	Container labels correct and legible
	
	
	

	9.4
	Storage
	Solvents stored in compatible containers and separated from corrosives
	
	
	

	9.5
	Volume
	No excessive amounts of solvents stored and/or used 
	
	
	

	9.6
	Cabinets
	Appropriately signed and licensed with Workcover (if appropriate)
	
	
	






	10.0	Chemicals


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	10.1
	Inventory
	Current inventory of all chemicals stored in facility
	
	
	

	10.2
	MSDS
	Available for all hazardous substances used and stored
	
	
	

	10.3
	Labelling
	All chemical containers clearly labelled and complying with the Hazardous Substances Regulation
	
	
	

	10.4
	Storage
	Chemicals stored in compatible containers in accordance with AS 2243.10
	
	
	

	10.5
	Chemical compatibility
	Separation into dangerous goods classes
	
	
	

	10.6
	Protective equipment
	Appropriate PPE worn when handling hazardous substances
	
	
	

	10.7
	Toxic chemicals and carcinogens
	Procedures in place for handling special chemicals
	
	
	

	10.8
	Fume cupboards
	Storage of chemicals in fume cupboards prohibited
	
	
	

	10.9
	Chemical spill
	Emergency procedure in place
	
	
	

	10.10
	Safety carriers
	Used for transportation of chemicals in glass / plastic containers of 2L or more
	
	
	

	10.11
	Waste
	In accordance with AS/NZS 2243.2
	
	
	




	11.0	Electrical Safety


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	11.1
	In-service safety inspection
	Testing and tagging in accordance with AS 3760 or covered by risk exemption
	
	
	

	11.2
	Power points
	Adequate number available and in good repair
	
	
	

	11.3
	Emergency electrical power isolation switch
	Installed and clearly identified and located near an exit
	
	
	

	11.4
	Residual current device
	Installed in distribution boards where required
	
	
	

	11.5
	Extension leads
	In good repair and present no trip hazard
	
	
	

	11.6
	Double adaptors
	Prohibited
	
	
	

	11.7
	Temporary wiring
	Prohibited
	
	
	

	
	Power boards
	Excessive use prohibited
	
	
	

	
	CO2 extinguisher
	Located adjacent to switchboard
	
	
	

	
	Flammable environments
	Electrical ignition sources controlled
	
	
	




	12.0	Fire Safety


	No.
	Component
	Compliance
	Y
	N
	Additional Notes / Description

	12.1
	Fire alarms
	Installed and operating
	
	
	

	12.2
	Fire extinguishers and fire blankets
	Suitable types mounted and identified
	
	
	

	12.3
	Maintenance of fire extinguishers
	Fire extinguishers maintained appropriately
	
	
	

	12.4
	Smoke / heat detectors
	Clear of obstruction and equipment
	
	
	

	12.5
	Fire doors
	Unobstructed and identified
	
	
	

	12.6
	Use of fire extinguishers
	Staff trained and competent in the use of all relevant types of extinguishers. Records kept
	
	
	

	12.7
	Fire drill
	Conducted at least annually and records kept
	
	
	





APPENDIX 1

	Areas Requiring Attention


	Component
	Compliance
	Recommendations
	Status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





APPENDIX 2

	Reference Documents


AS
· 1319	Safety signs for the occupational environment
· 1324	Air filters for use in general ventilation and air conditioning
· 1324 	Part 1:	Application, performance and construction
· 1324 	Part 2:	Methods of test
· 1386	Clean rooms and clean workstations
· 1386.5	Clean workstations
· 1410	Sterilizers – steam – pre-vacuum
· 1885	Management of occupational health and safety performance
· 2243	Safety in laboratories
· 2243.4	Part 10:	Storage of chemicals
· 3500	National plumbing and Drainage Code (series)
· 4031	Non-reusable containers for the collection of sharp medical items used in health care settings
AS/NZS
· 1336	Recommended practices for occupational eye protection
· 1337	Eye protectors for industrial applications
· 1715	Selection, use and maintenance of respiratory protective devices
· 2243	Safety in laboratories
· 2243.1	Part 1:	General
· 2243.2	Part 2:	Chemical aspects
· 2243.8	Part 8:	Fume cupboards
· 2982	Laboratory design and construction
· 2982.1	Part 1:	General requirements
· 3816	Management of clinical and related wastes
ISO
· 3864	Safety colours and safety signs
NZS
· 4304	Health care waste management
NHMRC (National Health and Medical research Council, Australia)
Infection control in health care settings: Guidelines for the prevention of transmission of infectious diseases.
Australian Immunisation Handbook

Hazardous Substances Regulation
Dangerous Goods Act



APPENDIX 3

	Facility Floor Plan



Please attach current floor plan of facility from FM Central  at https://fmcentral.csu.edu.au/sisfm-enquiry/CSU/login.aspx 
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