Designing Quality Course Learning Outcomes Template




Division of Learning and Teaching
.

Use this template alongside the Designing Quality Course Learning Outcomes – Development and Review Guide on the Division of Learning and Teaching website. 
Each section matches a step in the guide: work through each step, recording your working here as you go. The completed template provides a record of how your CLO set was developed or reviewed, and the reasons for your decisions.
Course details
	Date
	

	Course title
	

	Course code 
	

	Course Director
	

	Completed by
	

	Purpose
	☐ Reviewing an existing CLO set     ☐ Writing CLOs for a new course
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Charles Sturt University - TEQSA Provider Identification: PRV12018 (Australian University). CRICOS Provider: 00005F.

 
Step 1: Locate the current CLOs in CDAP
If you are reviewing an existing CLO set, follow Step 1 of the guide to locate your CLOs in CDAP, then copy each one into the table below as it appears in the most recent approved version. Add rows if needed.
If you are writing CLOs for a new course, leave this table blank and go to Step 2.
	CLO
	CLO as it appears in CDAP

	CLO 1
	

	CLO 2
	

	CLO 3
	

	CLO 4
	

	CLO 5
	

	CLO 6
	

	CLO 7
	

	CLO 8
	



Step 2: Establish the purpose and significant graduate learning of the course 
Read Step 2 of the guide and work through its prompts. You don’t need to write the CLOs yet. Instead focus on the significant graduate capabilities the course develops. List each capability as its own row in the Capability Register (Page 3) and tick the “Course Context” box in the Source column. If you are reviewing, also check your current CLOs and add any significant capability they describe that isn’t already listed.

First Nations Cultural Safety
Every course must develop a First Nations Cultural Safety Graduate Learning Outcome. 
The first row of the Capability Register is reserved for First Nations Cultural Safety. Use this row to describe what culturally safe practice looks like for graduates of your discipline by the end of the course.


Step 3: Check professional and discipline standards
Read Step 3 of the guide, then record the professional or discipline standards that apply to your course. Add each significant capability required to the capability register and tick the “Professional Standards” box. If a capability is already in the register, don’t add a new row, instead, tick the Professional Standards box on that row as well.
If no standards apply, tick “No” and go to Step 4.
	Professional or discipline standards apply?
	☐ Yes     ☐ No

	Accrediting body 
	

	Standards document and version
	

	Link to the standards
	


Step 4: Compare the course with national and international comparators
Read Step 4 of the guide, then record the courses and benchmark statements you compared your course with. Add any significant capability from them that isn’t already in the capability register and tick the National Comparator or International Comparator/Benchmark box. If a capability is already in the register, don’t add a new row. Tick the comparator box on that row as well.

	Comparator
	Course title and institution, or benchmark statement
	Link
	 Notes (optional)

	National comparator 1
	
	
	

	National comparator 2
	
	
	

	International course comparator or benchmark statement
	
	
	


[bookmark: register]Capability register
Record each significant graduate capability you identify in Steps 2 to 4, one per row, and tick each source that applies. The first row is reserved for First Nations Cultural Safety, which is required for all courses. Once your list is complete, work down the register one row at a time and complete the Review columns using Steps 5 and 6 of the guide.
Add rows if required.

	1. Identify graduate capabilities (Steps 2 to 4)
	2. Review graduate capabilities (Steps 5 to 6)

	#
	Graduates of this course should be able to…
	Source
	AQF level (Step 5)
	Course or subject level? (Step 6)
	Is this capability represented in the current CLO set?  (Step 6)
	This capability should be represented as (Step 6)
	Revised graduate capability (if required)

	1
	First Nations Cultural Safety: Delete this text. Describe what culturally safe practice looks like for graduates of your discipline by the end of the course.
	☐ Course Context
☒ First Nations Cultural Safety
☐Professional or Discipline Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	

	2
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	

	3
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	

	4
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	

	5
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)



	

	6
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	

	7
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	

	8
	
	☐ Course Context
☐ First Nations Cultural Safety
☐Professional Standards
☐ National Comparator 
☐International Comparator/Benchmark
	☐ Below
☐ At
☐ Above
	☐ Course level
☐ Subject level
	☐ Yes: #__
☐ No
	☐ A separate CLO
☐ CLO Integrated with capability #___
☐ Not included (e.g.: subject level outcome)


	


Step 5: Check the capabilities against the AQF criteria
Read Step 5 of the guide, then use the AQF levels and Charles Sturt course types table to record your course’s AQF level and describe what each AQF criterion means for graduates of your course.
Check each capability in the register against your descriptions, and tick Below, At or Above. Where a capability sits above or below the expected level, write the revised wording in the Revised graduate capability column.
	AQF level: 

	AQF criterion
	What this means for graduates of your course

	Knowledge
	

	Skills
	

	Application of knowledge and skills
	


Step 6: Finalise the significant graduate capabilities
Read Step 6 of the guide, then work down the Capability Register one row at a time:
· Tick “Course level” or “Subject level” for each capability. Subject-level capabilities will not become CLOs. They are addressed through the Subject Learning Outcomes (SLOs) of the subjects that develop them.
· If you are reviewing an existing CLO set, record whether the capability is represented, and in which CLO.
· For each course-level capability, tick “Separate CLO”, or “Integrated with capability” and add the number of the capability it integrates with.
· Where a capability is better represented as an SLO, tick “Not included”.
Step 7: Write or revise the CLOs
Read Step 7 of the guide, then draft a CLO for each course-level capability in the register, using one CLO for capabilities you’ve integrated. If you are reviewing, include any current CLOs you are retaining unchanged. Break each CLO into its action, knowledge or capability, and context, then write the full wording. Add rows if needed.
	CLO
	Action
	Knowledge or capability
	Context

	CLO 1
	
	
	

	Full wording
	

	CLO 2
	
	
	

	Full wording
	

	CLO 3
	
	
	

	Full wording
	

	CLO 4
	
	
	

	Full wording
	

	CLO 5
	
	
	

	Full wording
	

	CLO 6
	
	
	

	Full wording
	

	CLO 7
	
	
	

	Full wording
	

	CLO 8
	
	
	

	Full wording
	



Step 8: Review the CLO set
Read Step 8 of the guide, then evaluate each CLO, followed by the set as a whole.

Reviewing each CLO:
Evaluate each CLO against the statements below. Tick the box when the CLO meets the statement. Where a CLO doesn’t meet a statement, revisit the relevant part of your working and revise the CLO.
	For each CLO
	CLO  1
	CLO 2
	CLO 3
	CLO 4
	CLO 5
	CLO 6
	CLO 7
	CLO 8

	The CLO describes a capability the course develops, rather than something a single subject could deliver.
	☐	☐	☐	☐	☐	☐	☐	☐
	The CLO reflects what is significant about learning in this course, rather than something that could apply to almost any degree
	☐	☐	☐	☐	☐	☐	☐	☐
	The capability matters for professional practice, further study or participation in the discipline.
	☐	☐	☐	☐	☐	☐	☐	☐
	The CLO describes integrated disciplinary knowledge, skills and their application, rather than a narrow topic or an isolated skill.
	☐	☐	☐	☐	☐	☐	☐	☐
	The knowledge, complexity, judgement and autonomy expected match the AQF criteria for the qualification
	☐	☐	☐	☐	☐	☐	☐	☐
	The verb names performance someone could observe.
	☐	☐	☐	☐	☐	☐	☐	☐
	At least two different tasks could produce credible evidence of it, at more than one point across the course.
	☐	☐	☐	☐	☐	☐	☐	☐
	A student could read it and know what is expected of them.
	☐	☐	☐	☐	☐	☐	☐	☐


	For the set as a whole
	Met
	Notes

	Together, the CLOs address knowledge, skills and their application at the AQF level of the qualification
	☐	

	The number of CLOs is manageable within the assessment load it creates
	☐	

	The CLOs are sufficiently distinct, with limited unnecessary overlap
	☐	

	When read together, the CLOs holistically describe the capabilities expected of a graduate of this course
	☐	

	At least one CLO develops and evidences First Nations Cultural Safety, in the terms of the discipline and profession.
	☐	

	The CLOs collectively reflect the purpose of the course, the qualification level and relevant professional or discipline expectations.
	☐	


Final CLO set
Record the final wording of each CLO. Add more rows if needed.
	CLO
	Final wording

	CLO 1
	

	CLO 2
	

	CLO 3
	

	CLO 4
	

	CLO 5
	

	CLO 6
	

	CLO 7
	

	CLO 8
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