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	DETAILS	

	Applicant name: 


	Closedown period (year): 2025

	Building number: 

	Supervisor name: 

	Areas to be accessed:

	

	What activities will you be working on?  Please note, activities are restricted to maintaining plants, animals and cultures.

	

	Please indicate with X each day you will be working during the closedown period

	
	
	
	
	24 Dec
	25 Dec
	26 Dec
	27 Dec
	28 Dec
	29 Dec
	30 Dec
	31 Dec
	1 Jan
	  2 Jan
	3 Jan
	4 Jan
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	RISK MANAGEMENT

	I understand my access is limited to the hours between 8am and 6pm on the indicated days only.
	Yes/No
	

	Have the proficiencies of the applicant been assessed by the supervisor to allow after hours work?
	Yes/No
	

	Working after hours or alone activities have been assessed and approved in accordance with the Working after hours or alone procedure.
	Yes/No
	

	Has all training and proficiencies been documented?
	Yes/No
	

	Has the standard communication plan of notifying security on arrival and departure been implemented?
CSU Security Internal: 400 or External: 1800 931 633.
	Yes/No
	

	

	Are there additional communication plans to be implemented? Eg: field plan, working in isolation.     

	Yes/No
	



	SIGNATURE and AUTHORISATION

	
	Name
	Signature
	Date

	Applicant
	
	
	

	Supervisor
	
	
	

	Facility manager
	
	
	

	Associate Head of school / Centre director or delegate
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