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What is GPS? 

The Graduation Planning System (GPS) is a web-based Degree Planning Tool that helps you to choose 
the correct subjects to meet your course requirements and monitor your progress towards graduation.  
 
GPS has three modules: 
 

1. Worksheet Audits 
GPS generates a degree audit which is a comparison of your degree requirements against your 
academic record (Transcript). This allows you to review the course requirements that you have 
already met and what still needs to be complete. It also provides a real-time assessment of your 
progress toward graduation. 

 
2. Plans 

This is a tool which allows you to plan out your future enrolment on a session by session basis 
with the assistance of your Course Director. 

 
3. Enrolment via Online Student Admin 

You can use an Active and Locked plan from GPS to enrol in subjects in Online Student 
Administration. 

 

Accessing GPS 

You can access GPS directly at the link below using your current CSU login and password, alternatively 

you can follow the links in the Student Portal. 

 

https://gps.csu.edu.au/ 

 

 

 
 

  

Access Tips: 

 It is recommended that you do not access GPS using Internet Explorer, it is better supported by 

Chrome, Safari, Fire Fox and Edge. 

 GPS can be used on different devices, including mobile phones. Be aware that your view and the 

navigation menu may be different depending on the size of your screen. 

 To completely log out of GPS, you will need to close all of the browser windows. 

https://gps.csu.edu.au/
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Troubleshooting Access: 

- If you have a transcript hold on your account you will not be able to access GPS. To resolve this 

transcript hold, you will need to take action. The reason for your hold can include a financial debt to the 

University or an incomplete Academic Integrity Subject. Further information on your hold can be found 

in the Student Portal or by contacting AskCSU. Once you have taken the necessary action to clear the 

hold, your record will update overnight. https://student.csu.edu.au/ 

- If you have A and B ID numbers, you will need to log in to GPS using the relevant login and password for 

the account that you wish to access to ensure that you can view the correct degree. 

Example of a Hold Notification: 

 
 

Navigating GPS 

GPS will open automatically into the Worksheets View. 

 

Menu Bar 

 The Menu Bar helps you navigate around GPS. 

 The Worksheets menu will return you to the main view of GPS. 

 The Plans menu will take you into the Plans View so that you can build or review your enrolment plan. 

 The Links menu provides a number of helpful links, including Contacts where you can go for assistance. 

 The Profile menu allows you to log out of GPS. 

 

 

The Student Card 

The Student Card remains visible in the different GPS views and provides relevant information to you 

and the actions that you may take in GPS.  

Degree If you have multiple degrees, the Degree dropdown box will list all 

of the degrees. Make sure you check and select the correct course 

before reviewing your audit or accessing plans. 

Degree Level The Level of the degree that you have selected in the Degree field. 
Faculty: The Faculty that is responsible for the degree that you have 

selected in the Degree field. 

https://student.csu.edu.au/
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Active Degrees & Campus: A list of any courses that you are currently Active in and the 
relevant Campus that you are studying the degree through. 

Graduated Degrees & Campus: This field will only be visible if you have graduated from a degree 
with Charles Sturt. 

Withdrawn Degrees: A list of any degree that you have withdrawn from at Charles Sturt. 
Transcript Hold Applied: You will not be able to access GPS if you have a hold on your 

transcript, therefore you should only see No Holds listed. 

 
 

 
 

1. GPS Audits 

There are 2 types of audits commonly used in GPS. They are the Academic Audit and the What-If 

Audit. 

 The Academic Audit outlines the course requirements for the degree that you are studying. 

 The What-If Audit allows you to see what your course requirements may look like should to enrol in a 

specific list of subjects of if you transferred to a different degree. 

 

1.1 Academic Audit 

The Academic Audit merges the course requirements for your degree against your academic record 

(transcript), to provide a real-time assessment of your Academic Progress. 
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The Academic Audit Worksheet contains a list of all course requirements that you must meet to be 

eligible to graduate from this degree. Course requirements will vary depending on the degree that you 

are studying, however in general it includes the list of core subjects that must be completed and a list of 

any optional subjects that you can complete. Optional subjects include groups of subjects that may 

make up a specialisation or major/minor or a list of restricted electives. 

 

a) The Degree Block includes all course requirements including those which are completed, in-

progress and are ‘Still Needed’. 

The title bar displays the Degree Title, Academic Year (year of admission to this degree), total points 

required and total points accumulated.  

 
 

When you first log in, update your Academic Audit: 

 To ensure that you are working with the most up to date student information in GPS, we 

recommend that you refresh your student data when you log in. You can do this by selecting the 

Refresh Button. 

o GPS will check to see if any changes have been made to your student record and refresh 

the data if needed. 

 

 You should also check your last Audit Date, if it is not current, we recommend that you select the 

Process button to ensure that you are working with the most up to date GPS course structure. 
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The remaining degree block outlines your course structure and shows whether you have already met 

the course requirement, have started to complete the course requirement (in-progress) or have yet to 

enrol in the subjects that will meet the course requirement (still needed). 

 

The Legend to explain the different icons used in the course requirements is displayed at the bottom of 

the screen. 

 
 

A review of the course requirements will show: 

- A green tick against any course requirement that has been successfully completed 

- A blue half circle against course requirements that are in-progress and will be complete pending grades 

- A red circle against any course requirements that have not yet been started. 

 

 
 

If your course has majors, minors, joint study or elective options the audit process will tick off those 

subjects as soon as it can allocate the subject against a particular requirement. 

 

NOTE: Clicking on the subject code of a “Still Needed” subject, opens a separate window (Subject 

Information) which provides the prerequisites (if any) and subject availability.  
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b) ADDITIONAL SUBJECTS: The subjects in this section are subjects that have been completed 

as part of the degree but which have not applied to this course structure. The audit process 

cannot find the correct spot in the course structure to tick off the requirement. In the majority of 

cases this should not be cause for concern however it can also mean that you are heading off 

track with the subjects that you have chosen and this may impact your eligibility to graduate. It 

is recommended that you contact your Course Director for approval (ask@csu.edu.au). These 

subjects are NOT included in the accumulation of points in the degree. 

 
 

 

c) IN-PROGRESS SUBJECTS: These are subjects you are currently pursuing or have enrolled 

in for future sessions. They are listed in this section and also highlighted in blue in the Degree 

block list of subjects. 
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d) OVER THE LIMIT SUBJECTS: These are the subjects you have completed but which do not 

meet the requirements of the current course shown. For example if you have transferred into 

this course and some subjects of your previous course cannot be credited to the new course, 

then they will become “not counted” subjects in this display. 

 

 
 

e) EXCEPTIONS: If your Course Director has approved a variation to your course structure, you 

will see this information in the audit and also listed in the Exceptions section. When an 

Exception is added, this updates your course requirements. 
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f) NOTES: If you have been given specific advice by your Course Director, this may be added into 

the Notes section to GPS. 

 
 

 

 

1.2 What-If Audit 

The What-If Audit provides you with two options: 

 

 

Option 1: What if you added these subjects to your current course, what course requirements 

would you meet and what is outstanding? 

 

To do this, you would perform a What-If and select Use current curriculum. 

 

 
 

 

Add the subjects that you want to enrol in, you can add multiple by clicking on the Add button and then 

select Process. 
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GPS will display a What-If audit for your current course, all of the subjects that you added will show as 

PLANNED in the Audit. 

 

You should check to ensure that all of the subjects have been applied in the Audit. If any subjects are 

listed in the Additional Subjects section, then it is likely that the subject will not count towards the 

course requirements and you may need to check whether you can enrol in the subject. 

 

If you are satisfied that your planned subjects will meet the course requirements, you can then add the 

subjects to your enrolment in Online Administration. 
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Option 2: What could your course structure look like if you changed to a different degree or a 

specialisation? 

 

NOTE: this is an indication only, you would need to meet the admission criteria and have your record 

formally assessed for credit. 

 

To do this, you would choose to complete a What-If and then select a different degree from the list 

available. 

 

 Select a Degree 

 Select an Academic Year – this should be the year that you may apply to course transfer into the new 

course 

 You can add potential subjects that you may wish to enrol in 

 Select the Process button 

 

 
 

The results will show you what requirements of the new course you may have met already and 

what still needs to be completed. 



Division of Student Administration | Graduation Planning System 
Student User Guide Page 13 of 25 

 
 

NOTE: This function only gives an approximate indication of the credits applied for a prospective 

Degree. You will still need to submit a request for Course Transfer and consult the Course Director 

for confirmation and approval. 
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2. Plans 

The Plans Module allows you to plan out which subjects you intend to enrol in for each session. 

 

 
 

2.1 Plan Tab 

When you select Plans from the Menu bar you will be taken to the Plans view. 
 
If you already have plan/s, they will be listed here. Otherwise you can create a plan by selecting New 
Plan. 
 
 

 
 
  

Very Important information 
 

 Planning your course is not the same as enrolling in the subjects. You will still need to 
enrol by adding subjects through Online Student Administration.  

 

 The Plan in GPS does not take prerequisites or special circumstances into consideration 
when adding subjects. Working with your Course Director in agreeing on a plan and 
setting it to ‘Active’ and ‘Locked’ is beneficial.  
 

 When looking to use your GPS plan to update your enrolment via Online Student 
Administration, you must use the plan that is ‘Active’ and ‘Locked’. 

 
 Ensure you have only one ‘Active’ and ‘Locked’ plan for a degree. If you have more than 

one ‘Active’ and ‘Locked’ plan, please consult with you Course Director to create a single 
plan of study. 

https://online.csu.edu.au/Inter/Action?type=B&cmd=Check_PIN&system=Enrolment_Menu
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1. Create Plan 
a. Select New Plan 
b. You will have the option to select Blank plan or Select Template 

i. Blank Plans will allow you to create a plan from scratch. 
ii. Templates exist for some courses, they provide an outline of the core course 

requirements that must be met and may help you build your plan. Note: not all 
courses have a template due to the flexibility of our courses. 

 

 
 
c. You will need to select the term that you want your plan to commence from. This should 

either be your admit term, or if you are part way through your course, it can be the 
current term so that you only plan out your remaining study. 

 

 
 

 
d. You will need to name your plan, it is recommended that you use the course name and 

the session that your plan is commencing and select Active and Save. 
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e. You will now have an empty plan ready for you to add sessions and subjects. 
 

 
 

f. There are a number of different ways to add subjects to your plan, we recommend that 
you watch the available video on creating your plan to see this in action. 

i. You can add subjects by clicking on the plus sign in each session and then 
searching for subjects from the list available. This will however show all subjects 
available, not just those from your course. 
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ii. You can add subjects by selecting Subject in the Requirements menu and 
dragging it into a session on your plan. You will then be able to add in the subject 
code. 
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iii. If you select the right arrow next to the Requirements heading, you will find a 
section called Still Needed. This is a list of course requirements that are still 
needed. You can select these items and drag it into your plan. This will ensure 
that you are selecting subjects that will meet the course requirements. 

 

 
 

g. You can add extra terms/sessions to your plan by selecting Add Term and then selecting 
the session from the list available. 

h. To check the progress of your plan, you can select the Audit button and it will open a 
new window showing the course requirements and where your PLANNED subjects will fit 
into the structure. 
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2. Plan List 

  
The Plan List will show all of your plans and their status.  
 
You will be able to create and activate a plan, however you will not be able to Lock a plan. 
 
Only Faculty staff have the ability to Lock a plan, a locked plan means that if you follow the plan as 
outlined and successfully complete the subjects, you will meet course requirements and be eligible to 
graduate. 
 

 
 
 

3. Approved plans (Active and Locked) 
 
If you have already created a Plan and it has been approved (Locked) by your Course Director, it will be 
shown in the Plan List when you select Plans from the Menu Bar. 
 
You cannot make changes to an approved Plan (that is a Plan that is Active and Locked). If you want to 
make changes to your current approved plan, you will need to create a copy of your plan and update it 
before sending it to your Course Director for review. If this plan is approved by your Course Director it 
will become your ‘Active’ and ‘Locked’ plan. 
 
The benefit of a Locked plan is that the Plan Audit will show whether you are on track with your 
enrolment and are meeting the course requirements outlined. 
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Tracking Status on an Active & Locked plan 

The tracking status indicates whether you are progressing in your course in accordance with your 
approved plan.  
 
There are 3 tracking statuses:- 

1. On Track 
2. Off Track 
3. Warning.  

 
You will see the tracking status at the each level of your plan – overall plan, session and then subject. 
 
Overall Plan Level 

 If all the sessions for a plan are ‘On Track’ then the overall Plan status will be ‘On Track’ 
 If at least two of the sessions for a plan has an ‘Off-Track’ indicator, then the overall plan status 

will be indicated as ‘Off Track’. 
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Session/Term Level 
 If all the subjects planned in this session/term are completed, it will have an ‘On-Track’ Indicator 

against it. 
 If one or more of the subjects planned in this session has a ‘Warning’ indicator against it, the 

Session/Term will have an ‘Off Track’ Indicator displayed next to it. 
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At Subject requirement level 

 If a subject is completed, it will have an On-Track indicator next to it. 
 If a subject is not yet completed, you have not enrolled in the subject or the subject has an 

insufficient grade (TA, GP etc), a ‘Warning’ indicator will be displayed. 
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3. Enrol in Subjects using your GPS Locked Plan 

Once you have a plan Active and locked, from GPS you can add subjects to your enrolment in Online 

Student Administration.  

 

Step 1: In the Menu Bar, select LINKS and then MANAGE YOUR ENROLMENT 

 
 

Step 2: Login to screens that follow. This will take you to Online Administration. 

 

Step 3: Click ‘Add/Delete Subjects’ 

 
 

Step 4: Check that the ‘Course’ shown is the correct one and then select the ‘Session/Term’ where you 

need to add/delete subjects (Click on the radio button in the Add/Delete Subjects column alongside the 

Session). 

Click [Next] 
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Step 5: Click ‘Get my Next Subjects from GPS’ from the grey buttons on the left side. 

 
 

Step 6: Your approved plan from GPS will be displayed. (Only an Active & Locked plan will be 

displayed.). Action as necessary and add the subject(s) to your enrolment. 

 You will only be able to action subjects for this year’s enrolment, not future years. 

 Each subject has an action to complete. For example ITC212 has no offering nominated so the 

action button asks you to search and select an appropriate offering. ITC308 has all details, so 

the action button is to select that offering. 

 Planned Term column relates to the session/term you have entered in GPS and is for reference 

only. It does not impact on the enrolment you are trying to complete now in Online Admin. 
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