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Getting Started in InPlace 

Please click on the ‘Other Accounts’  link to access InPlace     Sign in using your email address. 

 – https://myworkplacelearning.csu.edu.au       Password will be the one you have set up for InPlace 
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Accessing your InPlace Dashboard 

Once logged in, you will be taken to your InPlace Dashboard.   

Go to your ‘To Do’ list and select the Timesheets to action any outstanding Timesheets requiring confirmation by you. 
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Placement Schedule tab 

In the example page below, this Facilitator (Agency Supervisor) shows the timesheets below requiring confirmation.  

Under the Action column, click on the icon to select the student whose timesheet you will be confirming. 
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Confirm Timesheet 

Once you have reviewed the hours and are satisfied they are correct, please click ‘Submit’ 
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Save Time - Confirm Timesheets in Bulk 

To confirm in bulk, select each timesheet you wish to confirm in bulk by ticking the box down the LHS of the timesheets listed. 

Click on the Bulk Action drop-down box in the top left corner of the section and select – ‘Mark Timesheet as Confirmed’ OR ‘Mark as Absent’ if applicable. 

 

 

 

Once you have confirmed the timesheet, it will be removed from your To Do list however remain in the Placement Schedule as Confirmed. 

 

Questions? 

 

InPlace Timesheet Support: FOSH-WPL@csu.edu.au   -  Please type in the Subject line:  ANSAT Facilitator - InPlace Timesheet Support Required 

Student Placement Enquiries:  FOSH-WPL@csu.edu.au - Please type in the Subject line:  ANSAT Facilitator - Student Placement Query 

ANSAT Learning Plan:   FOSH-WPL@csu.edu.au  - Please type in the Subject line:  ANSAT Facilitator - Learning Plan Required 

 


