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About InPlace Log Books 

InPlace log books are used to record, monitor and manage students’ activities while on placement with an 
organisation.  

Log books can include information about: 

• the clients the student interacted with on their placement 

• the tasks the student completed with the client 

• the length of time the student spent in each session 

• any other circumstances the student encountered on placement. 

Actioning student log books 

Access submitted log books 

When a student submits their log book for approval, the InPlace system sends a “Logbook Approvals” email 
to the agency placement supervisor.  

 

 

Click on the link in the email to open the submitted log book – This will take you to a list of student log books 
that are ready for approval. 
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Review log book details 

From the list of log books that are at submitted status:  

1. Click on a date link in the list to open the log book for that day 

 

 

2. Review the information the student has entered in the log book – The student information and 
placement details are on the left section and the timesheet hours, client and activity details are on 
the right:  

• If there are multiple sessions for the same day these are displayed on the left below the 
placement details - Select each session to review the details specific to that session. 

• If there are multiple log books for a student you can toggle between the days using the buttons 
on the bottom left. 
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3. Scroll down the page to the Assessment & Comments section - You may be required to provide 
assessment of the daily activities or simply asked to provide an optional comment. 
 

 

Approve a log book 

If the log book is complete and all details are correct click the Approve button at the bottom right - The log 
book will be sent to the Charles Sturt placement coordinator to be finalised. 
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Return a log book for revision 

If the log book is incomplete or needs revisions click the Revise button at the bottom right - This will notify the 
student that they need to revise the log book and resubmit it for approval. 

Once the student resubmits the log book it will return to the submitted status and be ready for review and 
approval.  

 

Bulk approve log books 

Log books appearing in your list with the submitted status can be approved in bulk. 

If you have reviewed the details of the log books and you are satisfied they are ready for approval: 

1. Check the box to select each log book you want to approve 
2. In the Bulk Action field select Approve  

 


