
Adding your thesis to CRO 
 

Charles Sturt University Research Output (CRO) is the showcase for research and scholarly outputs 

created by University staff. The University has adopted an Open Access Mandate, with the aim of 

collecting and making freely available to the world the research output produced by Charles Sturt 

researchers. If your thesis should not be available for open access please refer to the alternative 

instructions available (under the ‘Submission of Final Thesis’ heading) here, otherwise, follow the 

below steps to add your thesis to CRO as an open access output. 
 

 
Step 1. Log in to CRO 

 

Go to  https://researchoutput.csu.edu.au/admin/workspace.xhtml?uid=104 and log in using your 

Charles Sturt username and password 
 
 

Step 2. Open the output submission form 
 

Select the “Add new content” button: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Thesis from the menu by clicking on Research Output, then Thesis, then either Doctoral or 

Master’s Thesis (whichever is relevant): 
 

 

https://research.csu.edu.au/research-support/current-research-students/your-thesis
https://researchoutput.csu.edu.au/admin/workspace.xhtml?uid=104


Step 3. Enter information about your thesis 
 

*Note – you only need to enter the following fields, please ignore any form fields not listed in 

these instructions 
 

Enter the year in which you are uploading the thesis for publication in the University Repository: 
 

 
 
 
 

Enter the exact title of your thesis as published: 
 

 
 
 
 

Copy and paste the thesis abstract into the Abstract/Description field, and enter the total number of 

pages: 
 

 
 

Add your supervisors by clicking on the “Add person” button, or on the + icon: 
 

 



Charles Sturt supervisors should appear in the list when you search, select the correct name from the 

list that appears: 
 

 
 
 
 

External supervisors can be added using “Create external person”, if they do not already appear in 

the list: 
 

 
 

Select your thesis qualification from the dropdown list: 
 

 



Click on “Add Awarding Institution”:  
 

 
 

Type “Charles Sturt University” into the search box, and select the first option on the list as shown: 
 

 
 
 
 

Step 4. Upload a copy of your thesis 
 

Scroll down to Electronic version(s), and related files and links, and click on the “Add electronic 

version (file, DOI, or link)…” button: 
 

 



Select “Upload an electronic version”:  
 

 
 
 
 

Click on “browse” in the pop-up window and navigate to your file on your computer: 
 

 
 
 
 

When you have located the file, click “Open”: 
 

 



 

Once the file has uploaded, click on the dropdown under Document version, and select “Final 

published version”: 
 

 
 
 
 

 
Under Access to electronic version, select “Open” from the dropdown list: 

 

 



 

Under the License to document dropdown, select “Other”: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The final step for uploading your electronic copy of your thesis is to click on the “Create” button in 

the bottom right corner of the document upload screen: 
 

 
 
 
 

Step 5. Add keywords 
 

Add subject discipline keywords to help people find your thesis in Google searches, etc: 
 

 
 
 
 

Step 6. Make your thesis visible to the world, and save your submission form: 
 

To finish submitting your thesis to the system, scroll down to the bottom of the submission form and 

select “Public – No restriction” under Visibility, and select “For approval” in the Status dropdown: 
 

 



 

Finally, don’t forget to click on the “Save” button next to Status to ensure your data entry is saved 

and sent into the CRO portal: 
 

 
 

 

PLEASE NOTE: A Division of Library Services staff member will need to approve the upload before your 

thesis becomes live in CRO. It may take one to two working days for the approval to be granted.   

 
Step 6. Locating your unique thesis link to send to the Research Office 

 

Once your thesis is made available on CRO (noting timeframe for approval above), you need to 

obtain the link to your thesis to send to the Research Office. Go to 

https://researchoutput.csu.edu.au/en/publications 
 

Enter the title of the thesis into the search bar and press Enter: 
 

 
 
 

When your thesis title appears, click on the title to open the thesis record.  
 

 
 

Check that the pdf has correctly attached by looking on the right hand side of the screen under 

Access to Document: 
 

 

https://researchoutput.csu.edu.au/en/publications


 

If everything appears in order (as above), go to address bar at the top of your internet browser and 

copy the url: 
 

 
 
 
 

Step 7. Notifying the Research Office that your digital copy has been added to the CRO repository 
 

Send an email to the Research Office with the following information: 
 

To: graduateresearch@csu.edu.au 

 

Subject: CRO digital thesis – [insert candidate name] [insert candidate ID] 
 

Email content: 
 

Dear Research Office, 
 

This email is to confirm that I have entered the digital copy of my thesis into the CRO 

repository and it is now available for download at the following link: 

[insert link copied earlier] 

Title of thesis: [copy title of thesis here] 

mailto:graduateresearch@csu.edu.au

