
Request for Change of Fraction

At the conclusion of the change of fraction period, the employee will resume their substantive fraction unless the appointment 
has been approved as an ongoing arrangement.  For further information, please refer to the Charles Sturt University 
Enterprise Agreement.

The change must not commence until approval is given.  
Do not send to the employee for acceptance prior to this.

Employee details

Name Staff number

Faculty/Division/Office School/Section/Centre

Change of fraction details

 New request  Extension
Fraction % Start date End date

Please specify roster, in hours, for the fortnight commencing the Friday immediately following pay day.

Fri Sat Sun Mon Tues Wed Thur Fri Sat Sun Mon Tues Wed Thur
Hours

Reason

Please outline the reason for the proposed change of fraction

 Authorisation

Recommendation

Supervisor
Name Signature Date

Approval
Band 6, FAM or 

FEO (FoSH) 
Who is this? Name Signature Date

If fraction is being increased, additional approval is required
Band 7 

Who is this? Name Signature Date

Conditions and acceptance
Please read the below information and if you accept, you must sign and send the form to Employee Services for processing.  
Ensure you CC your supervisor on the email to Employee Services. 
  

I accept this formal variation of my substantive appointment on the conditions set out on this form and understand: 
   - At the conclusion of this period I will return to my substantive fraction of appointment unless the appointment has been 

approved as my 
     new substantive fraction;  
   - I acknowledge the possible implications on my superannuation entitlements as outlined in the fact sheet; 
   - I agree to adjust my superannuation contributions to the level appropriate to my new conditions of employment; and 
   - In all other respects, I will retain my existing terms and conditions of employment.

Employee
Name Signature Date
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http://finance.csu.edu.au/guides-manuals/Superannuation-Fact-Sheet_Change-of-Fraction.pdf
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At the conclusion of the change of fraction period, the employee will resume their substantive fraction unless the appointment has been approved as an ongoing arrangement.  For further information, please refer to the Charles Sturt University Enterprise Agreement.
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 Authorisation
Recommendation
Supervisor
Approval
Band 6, FAM orFEO (FoSH)
Who is this?
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Who is this?
Conditions and acceptance
Please read the below information and if you accept, you must sign and send the form to Employee Services for processing.  Ensure you CC your supervisor on the email to Employee Services.
 
I accept this formal variation of my substantive appointment on the conditions set out on this form and understand:
   - At the conclusion of this period I will return to my substantive fraction of appointment unless the appointment has been approved as my
     new substantive fraction; 
   - I acknowledge the possible implications on my superannuation entitlements as outlined in the fact sheet;
   - I agree to adjust my superannuation contributions to the level appropriate to my new conditions of employment; and
   - In all other respects, I will retain my existing terms and conditions of employment.
Employee
9.0.0.2.20101008.1.734229
Division of People and Culture
Employee Services
Request for Change of Fraction
10/08/2022
22/04/2021
Last reviewed: 1 August 2023		  										Asset ID # 149698
Division of Customer Experience
Division of Facilities Management
Division of Finance
Division of Information Technology
Division of Learning and Teaching
Division of Library Services
Division of People and Culture
Division of Safety, Security and Wellbeing
Division of Student Experience
Division of Student Success
Faculty of Arts and Education
Faculty of Business, Justice and Behavioural Sciences
Faculty of Science and Health
Office of Engagement and Enterprise
Office of Global Engagement
Office of Governance and Corporate Affairs
Office of Planning and Analytics
Office of Strategy
Office of the Chief Operating Officer
Office of the Deputy Vice-Chancellor (Academic)
Office of the Deputy Vice-Chancellor (Research)
Office of the Vice-Chancellor
	EALink1: 
	EALink2: 
	EmpName: 
	StaffNo: 
	country: 
	stateProv: 
	New: 
	Extension: 
	Fraction: 
	StartDate: 
	EndDate: 
	TextField2: 
	Reason: 
	SupName: 
	SupSig: 
	SupDate: 
	B6DelegLink: 
	B6Name: 
	B6Sig: 
	B6Date: 
	B7DelegLink: 
	B7Name: 
	B7Sig: 
	B7Date: 
	AcceptSubmit: 
	FactSheet: 
	AcceptSig: 
	AcceptDate: 



