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Step 1 

In Grade Centre scroll to the column showing the exam title. Check that the column is 
hidden (black circle with red line).  
 
For short answer and essay questions that need marking a yellow exclamation mark will 
be displayed in the exam column. 
 

 

 

Step 2 

To access the exam for grading click on the down arrow next to the yellow icon, a drop 
down menu will appear.  

Click on ‘Attempt’.  

 

 

 

Step 3 

Grade Questions by Student 
View the test attempt for each student.  
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On the attempt page you will be able to grade the student attempt and give feedback.  

1. The students written answers will be displayed under the question. 

2. In the top right you can enter the student’s grade.  

3. Feedback (Optional) can be entered below the student’s answer 

4. When complete save/submit all changes in the bottom right corner.  

 

 

 

 

 

 


