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1) Education Work-
Integrated Learning Site 
https://arts-ed.csu.edu.au/work-integrated-
learning/education

2) Brightspace Course and 
Subject Site Homepage 
https://learn.csu.edu.au/d2l/home

3) InPlace – Student 
Placement Management 
System
https://myworkplacelearning.csu.edu.au/admi
n/home

Sources of Placement Information
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https://arts-ed.csu.edu.au/work-integrated-learning/education
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https://arts-ed.csu.edu.au/work-integrated-learning/education
https://arts-ed.csu.edu.au/work-integrated-learning/education
https://arts-ed.csu.edu.au/work-integrated-learning/education
https://learn.csu.edu.au/d2l/home
https://myworkplacelearning.csu.edu.au/admin/home
https://myworkplacelearning.csu.edu.au/admin/home
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Visit the Faculty of Arts and Education – 
Education ‘Work-Integrated Learning Site’ 
to confirm your placement details dates, 
number of days, location)

https://arts-ed.csu.edu.au/work-
integrated-learning/education

Step One: 
Understanding Your 
Professional Experience 
Requirements

https://arts-ed.csu.edu.au/work-integrated-learning/education
https://arts-ed.csu.edu.au/work-integrated-learning/education
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Select your teaching course

Step One: 
Understanding Your 
Professional Experience 
Requirements
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Each course site contains extensive information relating to:

- EPT professional experience subjects in your course

- Dates and number of days for each placement

- How to apply for a placement

- Mandatory training and documentation required

- Further information relating to your placement 

requirements

Step One: 
Understanding Your 
Professional Experience 
Requirements
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- Dates and number of days for each placement

• Look for your EPT subject in the correct session

• Pay attention to the start date / earliest start date.

• This is the start date you should include in your 

InPlace application.

• You cannot start placement before this date.

Step One: 
Understanding Your 
Professional Experience 
Requirements
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InPlace Application

Enrol in EPT Subject

• Enrol in your EPT 
subject. 

• Allow 48-72 hours 
for your enrolment 
to migrate to 
InPlace

Prepare Mandatory 
Documentation

• Ensure your 
required 
mandatory training 
and documentation 
are completed, 
ready for your 
InPlace application

Inplace Self-
Placement Request

• Log into InPlace
• Complete the ‘Self-
Placement’ 
Application for your 
EPT subject. 

• Attach relevant 
documents and 
submit

WPLO Review

• A Workplace 
Learning Officer 
reviews 
and verifies  your 
application, 
ensuring 
mandatory 
documentation is 
completed

WPLC Sourcing 

• A Workplace 
Learning 
Coordinator is 
allocated to your 
self-placement 
application 
and sources your 
placement

Placement 
Confirmation

• Workplace 
Learning 
Coordinator 
confirms 
placement 
location/dates.

• Confirmation email 
is sent to student 
and school by the 
Workplace 
Learning Officers



TEQSA PRV12018 (Australian University) CRICOS 00005F.  13

InPlace Application
Enrol in EPT Subject

• Enrol in your EPT 
subject. 

• Allow 48-72 hours 
for your enrolment 
to migrate to 
InPlace

Prepare Mandatory 
Documentation

• Ensure your 
required 
mandatory training 
and documentation 
are completed, 
ready for your 
InPlace application

Inplace Self-
Placement Request

• Log into InPlace
• Complete the ‘Self-
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EPT subject. 

• Attach relevant 
documents and 
submit

WPLO Review

• A Workplace 
Learning Officer 
reviews 
and verifies  your 
application, 
ensuring 
mandatory 
documentation is 
completed

WPLC Sourcing 

• A Workplace 
Learning 
Coordinator is 
allocated to your 
self-placement 
application 
and sources your 
placement

Placement 
Confirmation

• Workplace 
Learning 
Coordinator 
confirms 
placement 
location/dates.

• Confirmation email 
is sent to student 
and school by the 
Workplace 
Learning Officers

A more detailed InPlace User Guide can be 
accessed in InPlace under 'Shared Documents'
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• Have Questions?            
If you need 
assistance with your 
self-placement 
application, contact 
FOAE-WPL@csu.edu.au    
(include your name and 
student number in the 
subject line)

• After Submission     
Once submitted, 
your InPlace 
application updates 
to ‘Pending’. WPL 
reviews the details 
and allocates a 
WPLC to source 
your placement. 

• Tracking 
Placement 
Progress            
Log into InPlace 
regularly. Check 
the ‘Feedback to 
Student’ for 
updates on the 
sourcing of your 
placement. 

Managing Your Placement Application
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Work-Integrated Learning Website 
(Education)

https://arts-ed.csu.edu.au/work-integrated-learning/education 

Workplace Learning Team Support FOAE-WPL@csu.edu.au

InPlace https://myworkplacelearning.csu.edu.au/admin/home

InPlace User Guide See your InPlace Dashboard under 'Shared Documents'

Brightspace https://learn.csu.edu.au/d2l/home

Resource and Contact List
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