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CSU Replay (Panopto)

Student Guide — Assignment folder

Accessing CSU Replay (Panopto)

Step 1

Click on CSU Replay in the navigation bar on the left side of your subject site.

Step 2

. . Panopto Content
Click on the Assignment folder. &

Search in folder "S-IKC107_202060_B_D... O\

BB S-IKC107 202060 B _D: Introduction to Indigenous Australian Cultures, Histories and Realities -

Sortby: Name Duration Date w

W S-1KC107_202060_B_D: Int... Add folder

S-IKC107_202060_8_D: Introduction to Indigenous Australian Cultures, Histories and
Realitics [assignments] )

Step 3 Panopto Content

You will now be in the assignments folder.

Search in folder "S-IKC107_202060_B_D... O\
Click onthe JECEICRE  button. , , . o . -
B S-IKC107_202060_B_D: Introduction to Indigenous Australian Cultures, Histories and Realitie} [assignments] -

You will be presented with options on creating a new recording for this subject:

1. Record a new session, or
2. Upload media

Option 1: Record a new session

Step 4

Select Record a new session.

) Record a new session
Record from your Mac or Windows PC

This will open the window to launch, or if a first time user, download Panopta Capture #7A
PanOptO Record a new video

Upload media

Create new sessions by uploading video or audio

o
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Step 5 ¥ Record a new session X
If you have used Panopto before select Launch Panopto Launch Panopto Q oo
f you have Panopto installed, you can launch it from here, (RZ:D‘;S has:”‘_ja:‘:m

If Panopto didn't launch, ensure you've
If you are a first time user, select the appropriate Download v o rnopta o
Installer and follow the instructions to install the software.

Panopto
Record PowerPoint, video, and audio presentations on your Mac or Windows mE Download Installer
Wl Windows 7 and up

PC. Upload recordings to your Panopto site to share with students and o
32-bit

coworkers,

Sl Download Installer
Wl Windows 7 and up
64-bit

Download Installer
mac0s 10.13 and up

Once downloaded, the Panopto recording application will open (see below)
&3 Panopto - m] ®
@ Create New Recording Manage Recordings Settings e
Session Settings ‘Webcast
I Folder $-IKC107_202060_B_D: Introduction to Indigenous Australian Cultures, Histories and Realities [assignment:
Record Name Thursday, 9 July 2020 at 4:38:35 PM Join Session
Primary Sources PowerPoint ®
. L] ]
Y — o
Video | None /:

Audio | Desktop Microphone (5- Microso

Quality High -

Secondary Sources
Capture PowerPoint

Capture Main Screen PowerPoint is not running
Capture Second Screen
Capture Third Screen

Add Another Video Source

Open a Presentation

Resolution | 1920% 1080 | fps 4——— 4 kbps @———— 340

Check the following settings:
1. Session settings — ensure the correct subject assignment folder is selected

2. Name - give a title to the video you are recording. (By default Panopto will use the day and time as
the file name)

3. Primary sources — select the correct webcam and microphone for your recording

4. Secondary sources - If you want to record your screen, PowerPoint slides etc., choose from the
options under Secondary Sources. For a webcam only - make sure all secondary source boxes are
unchecked.

You are now ready to record your presentation.

For more information on recording a video (or recording on a Mac) visit:
https://support.panopto.com/s/getting-started-video?topic=Record+A+Video
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Step 7
@ When you are ready click on the Record button (left).

Note: When you click on record the recording window will disappear.
Recerd (Press F10 to view the window)

@ Create New Recording

Once you start recording, you can either press Stop (finish) or Pause (then cecording 00006
continue) the recording. @ @ o

Folder 5-1KC107_2
You can also keep track of the duration of your recording at the top left of the stop e Meme
recording window.

Select Stop when you have finished recording. Recording Complete

9

Session name

You will be given the option to: Monday, 11 May 2020 at 4:43:55 PM

Type your first and last name in the description field.

1. delete and record again, or e N
. _D: Introduction to Indigenous Australian Cultures, Histories and Real
2. upload your recording to the CSU Replay folder.

Enter a description (optional)

Processing the uploaded file will take a couple of minutes - once complete you
will receive an Outlook notification.

Til] Delete and record again Upload

Step 8
Select Manage recordings

blackboard-pr

() Create New Recording Manage Recordings H]l Settings

Only recordings stored on this computer are shown below. Manage My Recordings

| Uploaded Recordings

! Start Time Duration Folder Session Actions Status / Link

11/05/2020 4:38 PM  00:00:00 S-IKC107_202060_B_D: Int... Monday, 11 May 2020 at 4:... [REEECIGIEIN BEEE0IIEN Resume Share Edit View

Check that your recording has uploaded to CSU Replay.

Close the “Manage Recordings” screen.

Step 9
To verify that the session has been recorded:

e Inthe subject site, refresh your screen.
e Click on CSU Replay
e Select the Assignment folder. Your recording should now appear in the folder.

Note: Only you and the subject co-ordinator will be able to see your recording.
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Option 2: Upload a video

To upload a video that you have recorded on another platform or device follow steps 1 — 3 as previously
instructed to access the Assignment folder within CSU Replay.

Step 4

Select Upload media. Record a new session

‘ Record from your Mac or Windows PC
This option allows you to drag and drop a video that you already have . :
on your computer, and add it to the recordings. [ Panopto Capture 5

O

Record a new video

Upload media

Create new sessions by uploading video or audio

Step 5

Drag and drop the video file or click inside of the box to select the

. Add files t0 sakci07_202060 8.0 Introduction to Incigenous..  + X
file from your computer.

Wait for Uploading to finish, which may take a while based on the ®
size and amount of files. .
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