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As soon as you decide 

to apply…

Discuss your intentions with your 

Head of School, and the ILWS 

Director or the ILWS Business 

Manager. They are there to help, and 

can let you know how they can help.

At least 15 days before the 

closing date…

Send the following to your Head of School(s):

- Your full application

- Your Notice to Submit (NTS) form(s), which has been signed by all 

CSU Investigators

- Any requests for support/leverage funding
Separate NTS forms are required if researchers are spread across more than 

one school; the NTS needs to be signed by Heads of Schools of all 

participants, who should then return the forms to you.

The form does not need to be signed by a Dean or ADR.

Let us (ilws@csu.edu.au) know if you need advice or help with this.

Any NTS requesting over $1 000 000 needs to be approved by the Vice 

Chancellor; please allow extra time in these cases.

At least 11 days before the closing date…

Send the following to ilws@csu.edu.au : 

- Your full application (with included budget)

- The funding guidelines and due date

- Your NTS(s), signed by all Investigators and HOS(s)

- Any supporting documents (e.g. confirmation of 

support/leverage funding)

ILWS will perform checks; if approved, the ILWS Director will sign 

the NTS and submit the documents to the Research Office.

*For ARC & NHMRC Grants Only -

When advised by the Research 

Office…

Prepare the required documentation, including a 

signed Intent to Submit (ITS) form, and send to 

the Research Office. You only need to complete 

an ITS for nominated grant schemes.

By the closing date…
The Research Office will either submit your 

application to the funding body on your 

behalf  OR

They will advise you to proceed with 

submitting your application yourself.

!
There may be circumstances that make this timeline 

impossible to meet. 

To request an exception, you need to provide a 

detailed justification for a shorter timeline to the ILWS 

Director as soon as possible. We can try to push 

things forward, but this may not always be possible.

ILWS Research funding application timeline 

For help contact either Andrew Hall (ILWS Director) ilws@csu.edu.au or Kris 

Gibbs (ILWS Business Manager) ilws@csu.edu.au

See https://research.csu.edu.au/funding-and-grants/apply-for-and-manage-

a-grant/application-approval-and-submission for additional information.

Exceptions to this timeline…

Updated March 2020

Modified for ILWS from the original 
developed by Dr Amy MacDonald, FOAE 

March 2018

The Research Office requires 10 

days to ensure essential checks 

are performed and advice 

gathered so that the DVCR can 

approve and sign-off on the 

submission in time.

Any application for external research funds needs to be approved by the DVC Research through the Notice to Submit (NTS) process. 
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