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Help Guide: Responding to Assessment Review Comments in CDAP 

Once you have completed your assessment updates, the assessment progresses through the relevant 
School review process in CDAP. 

Reviewers can leave comments against the assessment information where clarification or changes are 
required. 

Finding reviewer comments 

When a comment has been added, a comment indicator appears against the relevant section. 

You can also use the comments area to view comments associated with the academic item. 

 

Example: Comment indicator 

 

 

Example: Comment panel and detail 

 

Responding to a request for change 

Read the reviewer's comment and make the required change where appropriate. 

For example, a reviewer might ask: Please clarify what students are required to submit for this 
assessment. 

Open the relevant field, make the required amendment and save the updated assessment information. 
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Replying to the reviewer 

You can respond within the comment thread to indicate how the comment has been addressed. 

For example: Updated to clarify the required submission components. 

 

Example: Replying to a comment 

 

 

 

Using Track Changes 

Track Changes can be used to identify changes made to the academic item. An edit indicator appears 
against the relevant section. 

When Track Changes is displayed: 

• additions are shown in green; and 

• deleted information is shown in red with a line through it. 
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Audit history 

The field audit history can also be used to see where information has been added or changed. 

  

 

Completing review 

Continue responding to comments and making any required updates until the reviewer is satisfied. 

Once the assessment review is complete, the academic item can progress through the School's agreed 
workflow towards approval. 
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The detailed allocation of reviewers and management of the review and approval workflow may vary 
according to local School arrangements. 

 


