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MyTimetable – Student Allocation 

 

Swaps and Waitlists 

SWAP – If a students preferred class is displaying as FULL a student may allocate into another class and 

then request a SWAP into their preferred activity. If a place becomes available the student will be 

automatically moved into their preferred class and receive a notification that this has occurred. 

WAITLISTS – If all classes are FULL for a student they can request to be added to a WAITLIST for one or 

more classes. When a space becomes available, WAITLIST requests will be generated automatically and 

students will be notified they have been allocated to a class. Academic staff are asked to review their class 

allocations and contact the Timetable team if you require assistance managing your subject. The Timetable 

team also follow up FULL activities and will be in touch to see if you would like to increase the size of an 

activity or add another class. 

To review WAITLISTS for a subject – select subject/manage subject/activity/WAITLIST 
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MyTimetable – Student Allocation 

 
It is ideal to have students allocating into their preferred activities however sometimes this is not necessary or practical. 

Single-Auto: If there is only one instance of an activity a student will be automatically allocated into that 

activity. 

 

Read-Only: Some subjects have been left as read-only due to the complexity of the course schedule. The 

Subject Coordinator will advise students of which activity to attend. 

 
Please note: An activity that is set to read-only can still be allocated by the single-auto method (e.g. LecA 

and LecB above)  
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