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Admin Tool home screen

A"O('a @' Administrator: swdet conss

Subpects

S1-ACCI00-4-1
S1-ACCLO0O-B-1
S$1-ACCL0Q-PT-]
S1-ACCL00-W-]
C1-ACC200-4-1

Enterin a
SUbJECt COde S1-ACC200-8-1
and click on

S1-ACC210-A-T
51-ACC210-B-1

subject name in s
IiSt :l:r’.CUZi-;:!

$1-ACC302-PT-]
€1-ACC02- W]
51-ACCIIN-AL

$1-ACC331-B0
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S1-ACCIIIW-
$1-ACC512-PT-1
S1-ACC51S-PT-]
£1-A0C515-T-1
51-ACCSIS-W-D
51-ACCS18-FT-1
$1-ACCS6E-PT-1
$1-ACCSE7-PT-1
S1-ACCSE8-PT-]
$1-0CC708-01

S1=ACCTO1=B-I

S1-ACCP02-A-1

Home  Student

Message Lo staff:
Wielcome!

Click here to view
student specific
Timetables

Wielcome te

Allocate

Allacation Source Summary
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MyTimetable — Student Lookup

= Home | Assessment | Groups | Modss | Shhe | Add Subjert | Delete Subject Sot | Tools | Admns | Confip | Studest | My Tmetble Reperts | Locations
Students
S1-ACCI00-A T
S d h ol : Filters # | Details *
H i H.
tu ent searc :‘ Student Code: Daisy Hibbert C| ICk LOgm
H ; Last Namd, Student Code: 11525302
fl |te rs T et mm: Preferred Name: - or d ou b | e
S1-ACCI00-ED First Mame:  Daisy

Subject Code: Last Name: Hibbeart .
Atend Type: 7 click student
Course: Bachelor of Education (K -
Email Address: dhbbela2postoffice g
Student Cad Last Mame First Mame Preferred Name -
i : RS —s name to
11628596 Hart Tsabela . Login

11626898 Hawdking Fobert-lohn

openup a

11620859 Hxthern Sarsh
11628500 Hay Ell new browser
11628502 Hbhart Daisy

£28903 Hacking victaia - Dam  SL-MTHIGH-E]

window and

11620905 Hadihn Callm - Bid 1292; Rnerm 203 {3rev: Bid 513 A
11628505 Hoes Samue . Wam T4, 21 | .
11628908 Hart Essabell - Ogl n a 5
11628511 Inzkar Jordan - & .
- i Theis : " student in
11620913 Jecahsan Chelzea -
11628814 Jesabson Lsabela - Lzum iy e rea d on |y
11628518 Johnston Faige - Bid 1252; Reom 203 (Prevs Bl 51% Room
1162821 Jones Amenia - 1338, 24142915 d
12821 Yo Kty = mode,
11628522 Joos Rebecta
C | |c k st u d e nt 11628524 temp Danie - Zpm
11628525 ¥emp Lachlan
d g [ 11628826 Kennally sidan - Tpm .
record to o e | Preview frame
d | s p | a\/ EL-ACCT-E T 11628928 Kipairick Eily . = —_—
S1-ACTI0E-W-T 11628831 Knight Maithew - | h
514 11628933 Krausse-Fayser Rache - 0 n y S OWS

Preview frame. v oonom ) allocated

S1-ACT312-B-L 11628937 LangFerd Tamas - $pm HAP
S1-ADVD-ET 11628840 Lenshan Maie - C Ct IVIt 1es.
S1-AD206-8-1 11628841 Lew Ereama

S1-ADV3LT-81 11628842 Lew Samue . ¥ Current Allocations

SL-AGEII0W || 11628346 Langmare Bty T ¥ Allocated History :
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MyTimetable — Admin Tool

Subjects
| mth10
S1-MTH100-A-1

$1-MTH100-8-

/ £1-MTH100-D-1
S1-MTHI00-PT-1

51-MTH100-W-1

Selecting
subject code
from the left
opens up
Subject
Overview

S1-MTH.

1 101-W-1
S1-MTHI05-A1
S$1-MTH105-8-1
S1-MTH105-W-

Click “Manage Subject”
for more details and
options for managing
activities (next slide).

Mome Assessment  Groups Modes Satus  Add Subject Delete Subject

S1-MTH100-B-I: Foundation Mathematics

Activity Groups:

Group Min Auto Min Justification Availability
Flag Single Prefs

ExamA 0 Y

Allocatio

LecA Q
LecB [

Tuta 0

oo o o

Y
Y

N Y | OFF
v

Scheduling System Reference:
51-MTH100-8-1

Room Booking System Key: |

o)
&)

Class Lists:

Class st: /- K3

Photo List: /- &

Custom Report:

Activity Group Activity Day Start Time Weeks Select

Select A

o

Sort Tools = Admins

n Mode

|| Update

<fl<l|<]|<]

clo]

Exama Thu 15:00 2/4,7/5 2 Attendance Assessment
Exama Unallocated

[ociect i |
LecA 1 Tue 09:0X 33-24/3, uw:-l — Attendance Aszesament
LecA Unallocated g

ect A

LB Wed 12:00 4/3-25/3, 15/4-3/6 Attendance Assessment
LecB Unallocated

__Select Al
TutA 1 Tha 12:00 $/3-26/3, 16/4-4/6 Attendance Assessment
TirA 2 Thu 09:00 5/3-26/3, 16/4-3/6 Attendance Asseszment
TitA 3 Thu 10:00 $/3-26/3, 16/4-4/6 A Aszessment
TutA B Thy 5/3-25 ‘/ Attendance Azseszment
TutA Unallocated 8

Update |

|| Update |

| [ update |

Config

Functions

o 8] &1 &l

(ARARNEN

Student My Timetable = Rep

To view/print a Class List for subject activities:

1. Select the checkbox for the corresponding

activities

Depending on when you run the class list,

all students may not be allocated. Be sure

to select “Unallocated” t osee

studentswho have not ye tallcoated to an

activity.

3. Click the Excel or PDF icon next to Class
List.

4. Select the fields you want on the Class List
and click “Get Report”.

i

Excel Report -0X%
Al Fields 4 Selected Pields
Sort
sc
e e
DISPLAY_SUBJECT_COCE
Get Report
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MyTimetable — Subject Administrator

Clicking from the Admin Tool will open up the Subject Administrator

Allocate

Activity Groups:

" PragcA (Pra)
(READ OMLY)
Enroiments:

Preferences:

Alocatons:

Seats Provided:

Warning: Not encugh seats peavded

Overview of all
subject activities
including number of
enroled students,
allocated students
and available spaces

z°°u

g=°y

Select the
activity for
more details

Subject Administrator
S1-NRS112-8-1, EssNursCare: Valuing Health

) Shos Subiect | Seecw! Coowderntion | Undate Detaly | Saction rsedt

S$1-NRS112-B-I
EssNursCare: Valuing Health

Manoger.

Emad: eplowmanBosu.edu.

Even Plowman

Student System References:
Unit Code Semester Unit Class Campus Year Mode
MS112  S1 ] 20181

If an activity has more enroled students than seats,
a message is displayed. The number of “seats
provided” is not the same as the physical capacity
of the teaching space but the desired capacity of
the activity as specified by the school when the
timetable is being assembled.
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MyTimetable — Subject Administrator

Subject Administrator
A/Iocate Sl-Mgu 100-8-1, Foundation Mathematics
Activity Groups: €3 show Subject | Soecial Congideration | Uodate Details | Ssction Insert
S1-MTH100-B-I:Foundation Mathematics
(0%F)
Enrolments: 34 LecA
Preferences: 0
ocars: PO e W cascioy I shomesmso JN showstootes B watis  JN Show natoosted [ tues I FlagTimes ]
Seats Provided: 65
hesa Aty campus Doy S Location  Stafft  Duration PI2ned gyffer Adjusted St Copacity Type ek Description Message
Ercoiments: 34 Bathurst Tue 09:00 B-1292-205 Wood, Robert 120 65 0 65 34 136 Lec I/3-24/3, 14/4-2/6 Foundation Mathematics (Lec)
eferences: o
Allocations: 34
Sests Provided: 68
“« ”
Select “Allocate” to add student to “ ”
o = Select “Buffers” to reserve spaces or allow overflow
s % activity (except full/clash scenarios)
Seats Provided: &5
3 Activity Start 2 5 Planned Adjusted Students 3
Functions Code Campus Day Time Location Staff Duration Size Buffer e | Aflesatad Capacity
Delete | Edit | List | Constraint | Context | Email 1 Bathurst Tue 09:00 B-1292-205 Wood, Robert 120 65 0 65 34 136

\
\ * Click “Email” to send email to students allocated into the activity

* (Click “Context” to see when students allocated to an activity are free
(helpful if you need to reschedule/move an activity)

Click “List” to insert
students into full or
clashing activities

* Limit which students can allocateinto an activity by clicking “Constraint”
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MyTimetable — Subject Administrator

Selecting the button on the activity detail page opens up allocationview

Allocate Subject Administrator

S1-ASC148-W-I, Introduction to Equitation Sci

Activity Groups: ) - Show Subject | Soecial Consideration | Undate Detasls | Section Insedt

© LecA Context Allocation

(o) (PracE, Prac)

. ’

Preferences o' 1. Select the studentsto be
Allocations: 14 ey

s Provioed = Student Allocations allocated

: Select  Student Code  Last Name First Name Attend Type  Course Course Type  Allocated .

Eocoments: 1 = — , ‘ , 2. Select the instance of the
Preferences: 0 ‘—‘/,,,,,,, - - - — e - =3 e _J 50

;’2:;‘%“ ;; I 83650 Holdsworth Sarah F Bachelor of Equin Equine Studies  unallocated a Ctlvlty Stu d e nts a re to be

r 11665792 Boiton Lucy F Bachelor of Equin Equine Studies  unalliocated .

(.OFF) 8 1886115 Johnson India F Bachelor of Equin Equine Studies  unallccated a I I ocated | nto .

Encolments: 14 . 1686132 Kelley Lara F Bachelor of Equin Equine Studies  unaliocated a “ ”
m;"l’;:f: 2 11686478 Smith Saskia F Bachelor of Equin Equine Studies  unallocated 3. Toal |Ocate, click “Allocate”.
Seats 9mv-ded 25 11715641 Maynard Rebecca F Bachelor of Equin Equine Studies  unaliocated b x l I

g & 11716171 Gosbed Aeesa F Bachelor of Equin Equine Studies unaliocated A Su seq u ent SC ree n WI
(OFF) (= 11716361 Lord Morgan F Bachelor of Equin Equine Studies  unaliocated -

Eovoimerts: WlE unens wee sewhes  F Bachelor of Equn Equne Sides 1 display whether the

Allocations: 14 11716455 O'Shannassy Laurs F Bachelor of Equin Equine Studies  unallccated -
Sest Frovdes: s e Rk el b e & b s Wi 3 allocationscan be done,

» 11716543 Potter Abbie F Bachelor of Equin Equine Studies 1 - -
g:;)mm- 14 0 11716716 Thomton Skobhan F Bachelor of Equin Equine Studies 1 an d req u est CcO nfl rmat| on.
rences: r 11717514 Carvalio Sana F Bachelor of Equin Equine Studies  unallocated

Rlocatons: : e 4. To deallocatethe selected
Seats Provided: 25 3 4 :

T / / students, click on

(o) “" n”

Encolments: 14

e A ere— Deallocate™
Allocations: 10 Seiect AOVRY. i Deallocate

Seats Provided: 25
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MyTimetable — Subject Administrator

To add a student to a full activity or an activity that causes a timetable clash, click on the “List” button on the

Activity Details screen.

S1-MGT100-B-I:Organisations and Management

TutA

Add Activity Show Message Show Allocated Waitlist Show Unallocated

Activity Start Planned Adjusted Students Week
Functions Cod: cunpusnav"m Location Staff  Duration Size Buffer Size  Allocated Capacity Type Pattern
Delete | Edit | List | Constrant | Context | Email 1 Bathurst Thu 09:00 B-1411-315 Oates, John 60 30 0 30 14 30 Tut 5/3-26/3, 16/4-4/6 Orgar

Delete | Edit | List | Constrawnt | Context | Emal 2

S1-MGT100-B-I

Organisations and Management
Campus: Bathurst

Activity Group: Tuta Activity Code: 1

Bathurst Thu 13:00 B-1411-31S Oates, John 60 30 <] 30 9 30 Tut 5/3-26/3, 16/4-4/6 Orgar

Day: Thu Start Time: 09:00 Location: B-1411-315
Staff: Oates, John Adjusted Size: 30  Allocated: 14
Allocated Students Deallocate Selected Student(s): | Deallocate
= T From there, add the student number(s) to
2790 Cofeloren 022020100734 O | 1 , the “Insert Listed Student(s)” box and select
11721645 Cheney, Sophie  17-02-2020 19:42:29 | | Allow clashes . 3
L6807 Cross, Hennah 19022020 13:45:47 | Tarerercome the appropriate checkboxand click the
11720537 Fegan, Caithn  29-02-2020 11:38:39 O & suiow student changes 7 7 ,
71280 Giber, Nsthoriel 17-02-2020 10:11:30 [ Insert” button. You’ll want to have the
11713624 izbicko, Tyler 20-02-2020 17:56:43 | .
11716285  Jones, Giles 17-02-2020 16:29:36 | StUdent nu mber(S) handy When add I ng
11715119 Micalos, Jonana 17-02-2020 10:01:26 ( StUdentS th iS Way
11716527 Pescud, Faith 17-02-2020 10:13:58 O ‘ '
L2U Swget, Dylon  01:03-202015:34:09 [ (If the students are not allowed to move
11686471 Smith, James 20-02-2020 16:34:47 L e :
LSS Tracey, Wilam  05-03-2020 16:27:47 out of the activity they are being allocated
11716726 Trotter, Stanley 28-02-2020 13:47:35 .
LGS | Wilss, e 174022020 1000138 into, ensure the “Allow student changes

checkbox is unticked.)
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MyTimetable — Subject Administrator

Clickingthe EEEEZSE button displaysthe Bulk Buffer Edit screen.

Subject Administrator i
Allocate Sl-MEl;nOD-B-I, Organisations and Management 1' Enter the bUffer Value In the
Activity Groups: ¥ Show Subject | Soecial Consideration | Update Details | Section Ingert “Buffer:” field
s 2. Select the activities you want the
Envoments: 3 Bulk Buffer Edit buffer applied to.
{fostions N 22 S1-MGT100-B-I:Organisations and Management :
Seats Provided: ® . Tut) /1 3 3. Click “Set Buffer”.
i o sutens — 4. Once set, the buffer size will be
oo % Set Bufler Update Hessage shown, along with the Adjusted Size.
Seats Provided: 60 | Activity Start Room s o i e T
] Code Campus Day Yime Capacity Size Buffer Size  Allocated Buffer Last
DR Bathurst Thu 09:00 30 30 0 30 14 " y .
%\ Gethust Thu 13:0030 30 0 30 9 A negative buffer will lower the effective
‘\'\ activity size, and a positive value will
increase it. Once the new capaci as
2 4 t. Once the n tyh

been met, students must be added to an
activity via the “List” function shown on
the previousslide.
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MyTimetable — Student Interface

Link to personal timetable

dhibbe0a@postoff

Bachelor of Edu K
Student deta”s / This system is designed to gu

ou In providing the information we need to give you a clash free personal timetable. e take into

2l . od ‘ 0 }:v"" % . Not Alocated account your enr pnt. the cts attendance requiremants and your personal prefe hen allecating you to activitios.
_ Please read the instructions below befors starting. There are further promipis 10 5 you use the system
Enrolment
S1.LIT107.81 Instructions: Custom

Yaur current enrolment details are shown along the left-hand side of the screen
Each subject should show a number of activity groups (Lectures, Tutorials, etc.)
Each activity group will contain a number of activities, of which you must attend ona
At any ime. a group may be open for you to

English Literature 1

welcome & educational
content

A (SELECT,

S1-LIT124-84

Enrolled SRR
subjeCtS details Tl @ELEST

.

Enter preferen for the activities or times you prefer (PREFERENCE ENTRY) ot
Change (or add) your allocation (ALLOCATION ADJUSTMENT} or
« View your current allocation (READ ONLY) or
« Subject is not available for allocation (OFF)

ST-MTH100-B1

Foundation Mathematics

e 062 © o

LecA (READ

Your task is to select each group in tum and either register your prafarences or update your aliccation

LecB (READ ONLY S
» TUtA (READ ONLY o ifi Your Timetable as an iCalendar feed
$1.SCI102.B.1 S
Exg ing Sdence o Copy: Thia i€ L

PracA (SE o You can use this URL to subscribe from your iPhone. Google Calendar, MS C etc. The help pages on those peoducts will quide

you on how

Link to
handbook page
for subject

Search subjct code of description Q
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MyTimetable — Student Interface

3 Alocated 0 Fending .hctr‘-llo-:alcd .
Subject code — Allocation dashboard

\SH o7 B Should not see any “Pending” activities

English Literature 1 e

Subject name T s

§1.LIT124.B1 \
Child Lit: Oral Tradition .
Allocation mode

Tute (seeci® [1]
Activity na me/t e Stwio Bl ADJUST — Allocation made, can be adjusted
Y yp h men on SELECT — Allocation not yet made, action required

READ ONLY — User cannot allocate, information only

ecB (READ ONLY)
Tutd (READ ONLY o
Allocation status
o Green — Allocation is complete, no further action necessary
Red — Allocation has not occurred (or cannot). User should select
the activity for more details

51-5C102-B-

Experiencing Science

PracA (SELECT)

Subject search

User can search for
any subject including
those they are not
enrolled in.

Search subject code or descrintion Q
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MyTimetable — Student Allocation

Home

Timetable LiveCal  Help Logout

Daisy Hibbert

dhibhal4(3 postefiica cou edu au
Bachelor of Education (K - 12)

1. Click Activity

2. Review available options

2\ Allceated 08 Pendiyg

$1-LIT107-B4
pglich Literatura 1

\Wrk& (SELECT)

. Hal Allocaled

Sart by Alpk

S1-UT0T B4

English Literature 1

WrkA
v]<|

o You're nat allocated.

Activity Day Time Free Campus

0

Wad 10:00 30

1]
(day, time, available spaces, Mm .

teacher, etc.)

Tuth (SELECT)

S1-MTH100-E4
Foundation Mathematics

o
i

3. Select activity

Y

Bathurst
Campus

Bathurst
Campus

Location

Eld 1401; Room 107 [Prev:
2ld CO8; Room 107)

Bld 1411; Room 315 {Prev:
Eld C02; Room 315)

Staff  Duration Weeks Description

282-4/4, English
4 hig 284 Ligrature 1

3005 (Wrk)

. 1/3-5/4,  English

J.\;lallar,s. Ihrs 2E4- Lierature 1
v E (W

4. Details are

automatically updated.

Dashboard updated

Status indicator changes to green
Activity shows as “Allocated”

Available spaces updated

Home:

Timetahle | veCal Help Logout

Dalsy Hinbart

dhibbeld @posteffics csuedu.au
Bachelor of Education (K - 12}

3 Allnered 0 Pernarg

1-LIT107-B4
\ﬁﬂmumj\* o
e S

S1-LM24-B4
Child Lit: Oral Tradition

. Nart Allotated

o

0

S1-LIT07-B4

English Literature 1

WikA
B

You're allocated.

Allocated

Activity Day Time Free Campus

02

an

Thy 1304 29
P

Tuth {SELECT)

Bathurst
Campus

Bathurat
Campus

Lacation

Bld 1401, Roem 107 (Prev:
Bld C08: Room 107)

Bld 1411; Room 315 {Prav:
Bld COZ. Room 315)

All Waaks » E

5. Select a different
activity (if desired)

ks | Description

28/2-414, English
dhrs 25/4- Literatura 1
3005 (k)

Walace, 1554, - English
Joy Ihrs 2 Literature 1
W5 (Wi
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MyTimetable — Student Allocation

In grid view, students
can see activities in a
calendar format
when making
selections

1. Click Activity

2. Select Grid View

3. Select “Show
Timetable” to add
existing allocated
activities to the view

\_\ﬁ‘u'i SEIECT) (']

S8
Chili Lit: Oral Tredition

Tuth
ue

Daisy Hibbert
dhibbeldi@postoiice cau edu sy
Bachabor of Education (K - 12)

i Aloced il Fending lNlﬂnIx:Iv.
4
Enrolment
SEATIOTE 3 I Hon
English Literatura 1 00 AN
WA (AT %
ST 81 8 o

Child Lit: Oral Tracition

S1-MTHILLE
arlion Mathemalics

Letd (READCNLY)

Lech (READ ONLY) g "
AN
Tutd REY ]
“SCH2Ed 8 1200
Experiencing Science M
Frach [SELECT (1]

200PH

JnoeM

Timetable

LiveCal  Help

Home Logout

E

Al Weeks »

. Ll
' Alemeive B dion Timele
Sat Sun

Hllocated

Tue Wed

Dalsy Hibbert
dhibibe0d @pastofiice. csu edu au
Bachelor of Education (K - 12)

3 Ahccaled i Fenaing lrlm-uo;eltc
Enrolment Sont by Alpha =

S1-LITA07-B-
0

English Literafure 1
Wik (ADauST

S1-Lm48d
Child Lit Oral Tradiion

Tuth (SELECT;

S1-MTH100-B-/
Foundaiicn Mathematice

LecA iREAD OHLY
LecB (READ ONLY
Tulh (READ CRLY

$1-SCH02-B
Expariencing Stianca

PracA (SELECT) ]

Child
Tuth

00PN
200PM

00PN

S1.UM2 B

Home  Timetable  LiveCal

Lit: Oral Tradition

a Timetable Weoks
All Weeks
Allocatad . Atarnative ﬁ Hica Timatable
Kaon Tuz Wzd Thu Fi Sat

1200 - 1300
S1-NTH100-B4
Lech

1300 - 16:00
ST
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MyTimetable — Student Allocation

In certain scenarios a student

All'Waaks » [ 52

will not be able to allocate to an Booes  Wrom W
. o You're not allocated.
activity. T
Activity Day Time Free Campus  Location Staff ~ Duration Weeks | Description
.o : i n: ?'ﬂit}-{&: 1 L Child Lit:
¢ An aCt|V|ty WI" ShOW as FU" |f the o 0 Mon 1100 0 Bathurat  Bld 1411; Room 215 (Prev:  Bacchus, 28/224, - II Il'
. WrkA (ADaUsT) . ron | T Campuz  Bid C02; Room 215) Ruth <™ 234008 ;rr:diﬁm
available spaces have already been S ) _ . L
L 02 R 2414-29¢ -
allocated. A student cannot allocate g 0 i J Teaditn
i n .
to a “Full” activity. — , , —
S1.LIT107.B4 Activity Day Time Free Campus  Location Staff Duration Weeks Description
ik | Rerature a
S bs sl EEUJ:L"IE Pearce, Karen (27/2-3/4 27i2- Experlencing
. . . . WrkA (ADJUST) / ; an |a Bathurs! - 2414-29/5), Vinual Staff . 3, Can
e |fa prospective activity conflicts o LiToce: Bl ooz G0 PrerB0 o Eviomemrz 2" 244 SO0
ith hing el dent’ Chia L Orl Tration o SO s
Wlt Somet lng €lse ona Stu ent S TutA (SELECT) 0 E@HL‘::G Pearcs, Karen (27/2-3/4 2712- Experiend
lendar it will sh “Clash” STMTH100-B. 2 Te oo gs DS pUTSg 24299) VislSw o 34 SR
Calendar It wWill Snow as a as Foundation Mathematics @ Campus C02; Room J;": E$:|;grgent|2?2 3:}3 {Prac)
activity. A student cannot allocate
— R : .

to a “Clash” activity. Clicking on the @
HClash" button Wl” te” the Student ALLOCATION FAILED. 11628902 $1-5C102-B-, PracA, 02 clashes with $1-MTH100-B4, LecE, 01 |
what activity is causing the clash.
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MyTimetable — Student Allocation

Swaps and Waitlists

SWAP - If a students preferred class is displaying as FULL a student may allocate into another class and
then request a SWAP into their preferred activity. If a place becomes available the student will be
automatically moved into their preferred class and receive a notification that this has occurred.

WAITLISTS — If all classes are FULL for a student they can request to be added to a WAITLIST for one or
more classes. When a space becomes available, WAITLIST requests will be generated automatically and
students will be notified they have been allocated to a class. Academic staff are asked to review their class
allocations and contact the Timetable team if you require assistance managing your subject. The Timetable
team also follow up FULL activities and will be in touch to see if you would like to increase the size of an
activity or add another class.

To review WAITLISTS for a subject — select subject/manage subject/activity/WAITLIST

(Ee'.&%_cgmm— M1-BMS132-W-I:Med Sci Comm and Methods \

Enrolments: 0 LecA

Preferences: 0

Allocations: 0 Allocate Add Activity Show Message Show Allocated Waitlist

Seats Provided: 25

F LecB Functions AEE;T Campus Day .IFfltr’i}lr: Location
(READ ONLY) Delete | Edit | List | Constraint | Context | Email 1 Wagga Wagga Mon 10:30 W-13-289 1
Enrolments: 0 Lelete | Cdit | List ] Wagga Wagg 3 W
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MyTimetable — Student Allocation

It is ideal to have students allocating into their preferred activities however sometimes this is not necessary or practical.

Single-Auto: If there is only one instance of an activity a student will be automatically allocated into that

activity.
RpRe— p——— - e
You're allocated.
Enrolment Sort by: Alpha ~
S1.EHRI75.B.1 Activity Day | Time | Free Campus Location Staff Duration  Weeks | Description
Growth, Moter Dev & Ageing o Bid 1220 Room 277 :Fnr?u-::e. Marg;;rct
LecA [ADJUST) (Prev: Bld E}M; Room !{"3-'8"-2:'1.-'4-[1 25;,-;- 23812 Growt
' Allocated B Wed 1400 o DDUSL 227) (28/3) BId 1399, o 2 T 1hr 4, D
LecB [ADJUST) — N ' Campus Room 218 (Prev: Bld o 25i4- -t
i \ o | CEEMCIsE Science = Ageing (Tut)
CO07; Room 218) (28/2- 2812-4/4. 7514 30/5 A
Tutd (ADJUST) 2113, 4/4, 25/4-30/5) I'q-“-'l']- e
Sl

Read-Only: Some subjects have been left as read-only due to the complexity of the course schedule. The
Subject Coordinator will advise students of which activity to attend.

ST-MTH100-B-1

Foundation Mathemalics =
Lach (READ OMLY)
LecE (READ OMLY)
Tuth (READ OMLY) 1]

Please note: An activity that is set to read-only can still be allocated by the single-auto method (e.g. LecA
and LecB above)
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MyTimetable — Personalised Calendar

The primary purpose of MyTimetable is to provide students a personalised timetable
experience. Once the system is turned on for students, they can come to the portal and see a
personalised timetable for their allocated activities.

A student just needs to click “Timetable” at the top of the page

Daisy Hibbert 1 -HTH‘!UD-BJ .
dhibbel4@postoffice.csu.edu.au Foundation Mathematics
Rarhalar of Fducation (K - 121 LecA

This is why it’s important to understand Single-Auto and READ ONLY. If a student attempts to
view their timetable before everything has been allocated, what they’ll see will be incomplete.
At the beginning they may only see the activities that are Single-Auto. If they have subjects
that are set to READ ONLY then it’s possible that they’ll only ever have a partial view to their

timetable. In other scenarios a student’s timetable may be totally blank because no activities
can or have been allocated.
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MyTimetable — Personalised Calendar

If a student has been allocated to
all their activities, their Timetable
might look something like this:

Student can print or export their
timetable to Excel, iCal or text
format

Be aware that the default view is
to the current week but the
label reads “All Weeks”.
Students would need to click the
drop down and change to “All
Weeks” if desired.

Activity types (Lec, Prac, Tut) are
colour coded. The colours may
be different when we go live

HKen Bottomley
kbottol1@postoffice cau eduau
Bachelor of Health and Rehakiltation So

B Allccated 0| Pznding - Mot Allocated
Sort by: Alpha =
51-BM5161-PT.1
Hith&human-Cells, Imm & MSk e
Lach (ADJUST) &
acB apausT) -~
PracA (apJusT) i
S1-BME1T1-PT o
Functional Human Anatomy
ach (ADJUSL ~
Prach (ADJUSET) o
Tutd [ADJUST) &
51-HIF100-PT o
IntroHIth&R ehak
ach (ADJUET) o
Tul® [ADJUST) o

Search subjeci code or description Q

600 AM

9:00 AM

10110

Al

11:00
Al

12:00

P

1:00 PM

200 PM

3-00 PM

400 PM

5.00 PM

Itan Tue
S51-BM5161-
PT-l
Hith&human: Cel
T & M
LetB
01
VTEIUA DAA
51-BMS161-  S1-BM3171-
PT PT-I
Hith&human-Cel Functicnal
Imm & M3k Human
LacA Anatomy
1 LacA
IR FRA- 04

Home  Timetable  LiveCal Help  Logout

Timetable Weeks

All Weake
All Weeks Currznl Week >

Wed Thu Fri Sat Sun

S1-HIP100-PTH
IntraHih &R ehak
TuthA

S1-HIP100-PT-1
IntraHIth&R.ehak
LecA

ol

2g0-44 J5 | CooMSIT-

PTH -
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