
 

 

Feedback Templates or Comments?  

What type of written feedback should I use, and for what purpose? 

Quick answer: 

Use Comments for short, contextual and formative feedback while students are 

developing their work. 

Use a Feedback Template when feedback needs to be structured and consistent - 

particularly at a formal checkpoint or final assessment. 

They can be used together: Comments during development and a Feedback 

Template for structured summative feedback. 

 

At a glance: 

 Comments Feedback Template 

Quick contextual feedback ✓  

Ongoing/formative dialogue ✓  

Structured feedback prompts  ✓ 

Consistency across markers  ✓ 

Formal checkpoint feedback ✓ ✓ 

Final written feedback  ✓ 

Can be used alongside a Scorecard ✓ ✓ 

 

Important to know: 

• Feedback Templates structure qualitative feedback; they do not replace a 

Scorecard when a formal assessment score is required. 

• Comments can support iterative feedback throughout development rather than 

waiting until final assessment. 

• Multiple feedback approaches can be used on the same submission. 
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